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1. O0mue mosI0KEHUS

1.1. Hacrosimee Ilonoxxenue o TMOpsOKe BEACHUS JIUYHBIX M€l pPabOTHHUKOB OpraHU3allvH,
ocymiecTBIsifoIed  00pa3oBaTeNbHYIO  JIEATENbHOCTh, pa3paboTaHO B  COOTBETCTBHUH C
@enepanbHbM 3aK0HOM No 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccutickoit Deneparun
¢ mMeHenussMu oT 8 aprycta 2024 roma, ®PenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152 «O
IEPCOHATBPHBIX NTaHHBIX» C H3MeHeHUsMH OoT 6 deBpans 2023 roma, Ykazom llpesunenrta ot
30.05.2005 Ne 609 «O6 ytBepknenun [lonoxeHus: 0 NEPCOHAIBHBIX NAaHHBIX OCYAapCTBEHHOIO
ciyxkariero Poccmiickoit ®@enepaiuu ¥ BEICHWH €ro JIMYHOro nena» ee, IpynoBeiM Komexkcom
Poccuiickoit @eneparun, KoIeKTHBHBIM JOTOBOPOM, Y CTAaBOM OpraHU3alllH, OCYIIECTBIIIIOIEH
00pa3oBaTeNbHYIO AeSTEIbHOCTE.

1.2. Jannoe IlomoxeHuwe ompeneyseT MNOPSNOK BENEHUS IHWYHBIX IEJl IENAaroroB M MHBIX
COTPYJHUKOB U PaOOTHUKOB IKOJIBI, ONPEACISIeT MOPSIOK (OpPMHpPOBaHMS, ydeTa M XpaHEHH,
BBIIAUM JIMYHBIX JI€J BO BPEMEHHOE ITOJIb30BaHHE, & TAKKE OTBETCTBEHHOCTE, IIpaBa pabOTHUKOB U
IupekTopa o0pa3oBaTEIbHON OpraHU3aIiH.

1.3. Hacrosimmee ITonmoxxeHue yTBep)KaaeTcsl MPUKA30M IO IMKOJE U SBISETCS 00s3aTENIbHBIM I
BCEX KaTETOPHH NMeMaroruaecKux U APYTUX COTPYIHUKOB IIKOJIBL.

1.4. Benenne JIHYHBIX €] TEHaroroB W COTPYIHHKOB IMKOJBI BO3JaraeTcs Ha CIEIHAJIUACTa II0
KaJlpaM OpraHU3aIliy, OCYIIECTRISIONEH 00pa3oBaTeNbHY0 AESITENBHOCTD.

1.5. JIngHOE [1€JI0 — OCHOBHO#M JTOKYMEHT IIEPCOHAIBHOTO y4eTa, COAepKaluil Hanboee MMOIHBIE
CBeZIeHHsS 0 paboTHHKe 00pa3oBaTelbHON OpraHu3aluy U ero TPYIOBOU JesTeNbHOCTH. B mu4yHoe
JIEJIO BHOCSITCS CBEICHHS, CBSI3aHHBIC C TIOCTYIUICHHEM Ha paboTy U YBOJIHHEHUEM.

1.6. CBenmenus, ComepiKaIuecs B JIMYHOM Jelie, OTHOCSTCS K KOHGUIEHIIMATFHOH HHGOpPMAaLHUH,
HUMEIOT OTPAHUYEHHBIN JOCTYI ¥ PA3TIIAIIEHUIO HE ITOJIEXKAT.

1.7. JInunoe mesno BeneTcs B TEUEHHE BCEro Iepruoa paboThl paboTHHKA.



1.8. Benenue HeCKONBKUX JIMYHBIX J€J1 OJHOTO pabOTHHKAa OOpa3oBaTEIbHOW OpraHM3alUU He
JOIYCKAeTCsL.

2. llopsinok popmMUpOBaHMS JJUYHBIX J€JI COTPYAHUKOB
2.1. ®opmupoBaHHE JIMYHOTO JieJla TENaroroB HM COTPYAHHMKOB 00IIe00pa3oBaTeIbHOM
OpraHM3aliy IPOU3BOJIUTCS HEMOCPEICTBEHHO TIOcie IMpuemMa B 00meo0pa3oBaTeIbHyIO
OpraHu3allMi0 WIA T[EpeBOAa IEJaroroB M COTPYAHMKOB W3 JApPYroi oOpa3zoBaTeiabHON
OpraHu3aluH.
2.2. B cOOTBETCTBUHM C HOPMATUBHBIMHU JIOKyMEHTaMHU B JIMYHBIC JieJIa MEAaroroB ¥ COTPYAHUKOB
OpraHM3alliy, OCYILECTBISAIONIEH 00pa30BaTENbHYIO NIE€ATEIbHOCTh, BKJIABIBAIOTCS CIEIYIOIIHE
JTOKYMEHTBI:
s nedazo2os:
* 3asgBJICHHE O NMpUEME Ha PaboTy;
*  3asgBJICHHE O COTJIacHH Ha 00pabOTKy MepCOHAIbHBIX JaHHBIX ME1arora;
* cIpaBKa O HAJIMYUM (OTCYTCTBUU) CYAUMOCTH U (WiaH) (akTa yroJIOBHOIO IpECieIOBaHMS,
BBIJIAHHOTO COOTBETCTBYIOIIUM OPTaHOM MPaBOMOPSAKA;
* aprobOuorpadus;
*  KOIHUHU JOKYMEHTOB 00 00pa3oBaHuUU;
*  KONHH JOKYMEHTOB O KBAIM()HUKALMHU WM HATWYHE CIICIUATBHBIX 3HAaHUH (Y HAJTUYWN);
*  KOIHHU aTTECTALMOHHBIX JTUCTOB (IIPU HAJIHYHUN);
*  KOIWHU JOKYMEHTOB O HarpakJAeHUH (IIpH HAJIUYUHN);
*  XapaKTepUCTHKHU, peKOMEHAAaTeIbHbIe MUChMA (TIPH HATUYHH);
* IIpUKa3 O MpueMe Ha padoTy;
* MpHUKa3 O MEepPeBo/ie Ha MHYIO JOJKHOCTH (MpU HAJIUYHH);
*  JOJDKHOCTHAsi MHCTPYKIUS (JIOJDKHOCTHBIE MHCTPYKIIMM C MOMEHTa Ha3HAueHHs Ha BCe
JOJKHOCTH ),
* TpPYIOBOW JOTOBOp (C TMOCIEAYIOMIMM BKIIOYCHHEM JOTOJHHUTENBHBIX COTJIAIIEHUH K
TPYAOBOMY JIOTOBODY);
*  TPYIOBYIO KHHXKKY;
*  MEIULUHCKYIO KHUXKKY.
s pabomuukos:
* 3asBJICHME O IIpUEME Ha PaboTYy;
*  3asBJICHHE O COTJIACHH Ha 00pabOTKY MEPCOHANBHBIX JIAaHHBIX ME/1arora;
* CHpaBKa O HAIMYUM (OTCYTCTBHUH) CYJUMOCTH U (WiIK) (hakTa yroJOBHOTO MPECIeIOBAHUS,
BBIJIAHHOTO COOTBETCTBYIOLIMM OPTaHOM IMTPABOMOPSIIKA;
* aBTOOMOrpadus;
* KONUHU JOKYMEHTOB 00 00pa3oBaHuUU;
*  KONHHU JOKYMEHTOB O HarpaxJIeHUH (IpU HAJIMYUH);
*  XapaKTepUCTHKH, PEKOMEHIATeIbHbIC MTUChMa (ITPH HATUYIHH);
* [pHKa3 O MpueMe Ha paboTy;
* IIpHUKa3 O MepeBo/ie Ha MHYIO JOJKHOCTH (MpU HAJIUYHH);
*  JIOJDKHOCTHasi MHCTPYKLUS (JIOJDKHOCTHBIE MHCTPYKLIMM C MOMEHTa Ha3HAueHHs Ha Bce
JOJKHOCTH ),
* TpPyIOBOH JOroBOp (C MOCHEAYIOIIMM BKIIOYEHHUEM JIOMOJHUTENBHBIX COTJAlIEHUH K
TPYZIOBOMY JIOTOBOPY);
*  TPYIOBYIO KHUXKKY;
*  MEIUIUHCKYIO KHUXKKY.
Pabomooamenv oghopmnsem:
* TPYIOBOH JOTOBOP B JIBYX K3EMILIIpax;
* TpHUKa3 o mpueMe Ha paboTy (0 MmepeMeIIeHuH Ha APYTrHe JOKHOCTH);
* JuHYIO KapTouky Ne T-2;
*  JOJDKHOCTHYIO MHCTPYKLIHMIO B ABYX 9K3EMIUISIpax.



Pabomooamens 3naxomum:

* ¢ HOPMAaTUBHO-IIPABOBBIMHU JIOKYMEHTaMM LIKOJbI (YcTraBoM, KoJIIeKTUBHBIM JI0TOBOPOM,
[IpaBmiiaMu TpyAOBOTO paclopsaka U Ap. JIOKAIbHBIMU aKTaMH);

*  C JOJDKHOCTHOW MHCTPYKLIMEH;

* IPOBOJUT BBOJHBIM HMHCTPYKTaX, HMHCTPYKTaXX IIO OXpaHE TpPyAa, HHCTPYKTaX IIO
IIPOTHBOIIOKAPHOM O€30MaCHOCTH.

2.4. llepBuuyHoe o(hopMIICHHE IMIHOTO JeJIa IPETyCMaTPUBALT:

* IPUCBOEHHUE JIMYHOMY JIely HOMEpa COIJIACHO JKypHally yueTa JMUYHBIX Jiell (MPHIIOKEHHE
Ne 1);

* IPOCTaBJIEHHME Ha OOJIOKKE JIMYHOro jeia (mpuiiokeHue Ne 2) cleAyloUMX peKBU3UTOB:
UHICKC Jena (B COOTBETCTBMM C HOMEHKJIATYpOH jgen  o0mieo0pa3oBaTenbHOM
OpraHu3aly; IOJHOE HauMEHOBaHHE O0O0I1e00pa30BaTEIbHOM OpraHu3alul; HOMEp
JUYHOTO Aena; GaMuins UMsi OTYECTBO pabOTHHKA B MMEHUTEIBFHOM IaJeKe; 1aThl — TOJ
Hayaja ¥ roJl OKOHYaHUs BeJICHHs JIe1a; KOJMYECTBO JIUCTOB; CPOK XPAHEHHUS;

* IIOMEIIEHHWE JOKYMEHTOB, MOJIEXKAIIUX XPAaHECHUID B COCTaBE JIMYHBIX JI€l, B
XPOHOJIOTHYECKOM TOPSIKE:

BHYTPEHHSIS ONMCh JOKYMEHTOB Jiena (nmpuiioxkenue Ne 3);

JUYHBIN JIMCTOK MO y4eTy KaapoB (mpuioxxeHus Ne 6);

3asiBJIEHUE O IIpUEME Ha paldoTy;

IIpUKa3 O pueme Ha padory;

TPYyZIOBOM AOTOBOP;

JOrOBOp O IIOJIHOM MaTepUalbHOW OTBETCTBEHHOCTH (€ciu PpabOTHUK —
MaTepUaJIbHO OTBETCTBEHHOE JIULIO);

XapaKTepUCTUKH U PEKOMEH/IaTelIbHbIEC IUChMa,

corjacue Ha o0pabOTKy MEePCOHAbHBIX TaHHBIX.

2.5. JIncTel OKYMEHTOB, IOMEIEHHBIX B JIMYHOE J€JI0, TOAJIEkKAT HyMEPaLUH.

2.6. C menpio obecriedeHusT HaUIekKAIe COXPaHHOCTH JIMYHOTO JeJia MeJIaroroB U COTPYTHUKOB
001eo0pa3oBaTeIbHOM OpraHu3alMu M yao0CTBa B OOpalleHUH € HUM INpH (HOPMUPOBAHHU
JOKYMEHTBl TMOMEIIAI0TC B OTAENbHYI0 nanky. [Ipu yBoibHEeHUMM pabOTHUKA MHPOIIMBAIOTCS
HUTKaMU U CIAIOTCS B apXHUB.

2.7. BHyTpeHHSS ONHCH TOKYMEHTOB, HMEIOIINXCS B IMYHOM JIeJIe, TOJDKHA COIEPIKaTh CBEACHUS
O MOPAIKOBBIX HOMEpaxX, HAaMMEHOBAHMSX JOKYMEHTOB [I€J1a, KOJMYECTBE JIMCTOB, JaTax
BKJIIOUEHUSI JJOKYMEHTOB B JINYHOE JEJI0 U U3BATUS U3 JIeNa, a TAKXKE KEM M3BAT JTOKYMEHT U IO
KaKoH! IIPUYMHE.

2.8. BHyTpeHHsIsI ONUCH COCTaBIISIETCSI HA OTAEJIBHOM JIUCTE MO YCTAaHOBJIEHHOHN (opme. JIMcThbI
BHYTPEHHEHN OINCU HYMEPYIOTCS OTAEIBHO.

2.9. Ilpn moAroToBKE JIMYHBIX JI€] K Mepeadye Ha XpPaHEHHE K BHYTPEHHEH ONMMCH COCTABIISIETCS
UTOTOBasl 3aMUCh, B KOTOPOH yKasbIBaeTcs U(ppaMU U MPONUCHIO KOJMYECTBO BKIIFOUEHHBIX B HEe
JIOKYMEHTOB M KOJIMYECTBO JIUCTOB JiejIa.

YVV VVVVVY

3. HOPHZIOK BeaACcHUA JIMYHBIX aeJa negaroron n COTPYAHUKOB opranmsanuu,
OCyLIeCTBIIsAI0IIeH 00pa30BaTeIbHYIO 1eSITeIbHOCTD
3.1. JluuHoe neno memaroroB W COTPYAHUKOB O00IIE00pa30oBaTEIHbHOW OpraHU3aIluu BEICTCS B
TEUeHHe BCEro IMepuoia paboThl KaXAOTro Ienarora W COTpyJHHMKa B 00IIeo0pa3zoBaTeabHOMN
OpraHu3alHHy.
3.2. JlanpHeiimee BeJeHME JUYHOTO Jeja MEJaroroB M COTPYJHHKOB 00IeoOpa3oBaTebHON
OpraHM3aly MpelycMaTpUBaeT MOMEIIEHUE B JIEJI0 JOKYMEHTOB, 00pa3yroluxcs B Mpoliecce
pa60qe1?1 ACATCIIbBHOCTU U UMCIOIINX 3HAYCHUC IJIA TPYIOBBIX OTHOILIEHUM:

*  JIOTIOJHEHHE K JTUYHOMY JHCTKY IO Y4eTy KaJpoB;

*  JOIIOJIHUTEJILHBIE COIJIAICHUS K TPYIOBOMY JOTOBOPY;

* KOINHWHU MPUKA30B MO JUYHOMY COCTaBYy, KOTOpbIE KAacaroTCsl MEJaroroB M COTPYIHUKOB

0011e00pa3oBaTeNIbHON OpraHu3aInig;



* OT3BIBBl JIOJDKHOCTHBIX JIMII O II€Aarore M COTPyIHUKE 001eo0pa3zoBaTenbHOM
OpraHM3aLH;

*  KONHH JOKYMEHTOB O IOBBILIICHUN KBATH(PUKALINY;

*  KOIIMM CepTH(PUKATOB, IPaMOT;

* JIUCT — 3aBEpUTEb Jeiia (COCTABIIAIOT IIPH CAa4e JIUYHOTO Jeja B apXUB);

*  HHBIC JOKYMEHTHI.
3.3. B memsax o0ecriedeHus: KOHTPOJIS 32 COXPAHHOCTBIO M aKTYaJIIbHOCTBIO JIMUHBIX JIEJI B
001eo0pa3oBaTeIbHON OpraHU3aluy eXeroJHo (He mo3aHee | kBapTama roja, cieayroIIero 3a
OTYETHBIM) MPOU3BOJUTCS MPOBEPKA UX HATMYUS U COCTOSHHSL.
3.4. ExXerogHyro NMpOBEPKY COCTOSHHS JMYHBIX €T HA MPEIMET COXPAaHHOCTU BKJIIOYCHHBIX B
HEro JOKYMEHTOB HPOBOJUT CIELUAIBHO CO3JaHHasg Komuccus. O TpOBENEeHHBIX MPOBEpPKax
Je7aeTcsl OTMETKA B JIUCTE O PE3y/IbTaTax €XErOAHOW MPOBEPKU COCTOSHUS M HAJIUYHUS JIMYHOTO
nena (mpunoxenue Ne 5) u coctaBinsieTcst akT. Pe3ynbpTaTbl IPOBEPKH JIMYHBIX /1€ B 00s13aT€ILHOM
MOPSIZIKE TOBOASATCS IO IMPEKTOpa 00I11e00pa3oBaTeIbHON OpraHUu3alty.

4. Tlopsaok y4éra M XpaHeHHs JHYHBIX JieJl MeJaroroB M COTPYAHHKOB OpPraHU3alMu,
ocyulecTBJsIOIIEH 00pa30BaTeIbHYIO 1eATeJIbHOCTD.

4.1. XpaHeHue U y4eT JUYHBIX JIeJ TeIaroroB U COTPYIHUKOB OPraHU3aIliK, OCYIIECTBIISIONICH
00pa3oBaTeNbHYIO JIEATEIHHOCTh, OPTAHU3YIOTCS C IENIbI0 OBICTPOrO M 0€30IIMO0YHOTO TOUCKa
JUYHBIX 7N, OOCCIICYCHHUS WX COXPAHHOCTH, a TaKXke O0ecredeHus KOH(MUICHIIMAILHOCTH
CBCI{@HI/Iﬁ, COoACPIKAIINXCA B JOKYMCHTAaX JIMYHBIX JCJI, OT HCCAHKIMOHUPOBAHHOI'O JOCTYyIIA.

4.2. JlnuHble 1ena COTPYAHUKOB XpaHATCs B cerie 0011eo0pa3oBaTesIbHOM OPraHU3aIiH.

4.3. TpynoBbIe ¥ MEIUIIMHCKHUE KHIDKKH XPAHATCS OTJICIIBHO B Ceiide.

4.4. JlocTyn K JUYHBIM JiejlaM TIeIaroroB M COTPYAHHUKOB 00IIe00pa3oBaTeIbHOIN OpraHu3aluu
UMEIOT TOJBKO CEKpeTaph, CIEHUAIUCT TI0 KaapaM, IUpeKTop o0meodpa3oBaTenbHOIM
OpraHu3anu JMOO 3aMeCTHTENM JAUPEKTOpa IpPU HUCIHOJIHEHUH OO0S3aHHOCTEH AMpeKTOpa
o011eo0pa3oBaTeIbHON OpraHU3aIiy.

4.5. Cucrematuzalds JUYHBIX JIeJd TIEAaroroB W COTPYAHUKOB 00IIe00pa3oBaTeIbHON
opranu3anv MMpoOru3BOJUTCA B aﬂ(l)aBI/ITHOM opAaKeE.

4.6. JIuyHble nena MeaaroroB W COTPYAHUKOB OO0IIE0Opa3oBaTENbHON OpraHHU3aIlUd, UMEIOIINX
roCcyaapCTBCHHBIC 3BaHH, IPEMUHN, HArpaabl, YUCHBIC CTCIICHU U 3BaHHS, XPAHATCA IMOCTOSAHHO, a
OCTaJbHBIX COTPYAHHKOB — 75 JeT ¢ roja yBOJbHEHHs paboTHUKA (B cOOTBETCTBUM C [lepeunem
TUIIOBBIX YIPABICHYECKUX IOKYMEHTOB).

5. Ilops10K BhIIa4YM JIUYHBIX /IeJ1 BO BpeMEHHOe M0JIb30BaHue

5.1. Bblgaua nauuHBIX Jen (OTIENBHBIX JIOKYMEHTOB B COCTaBe JIMYHOIO Jeja) BO BPEMEHHOE
MOJIb30BAaHHUE TPOU3BOJUTCS C Pa3pelIeHus] JUPEKTopa 00meoOpa3oBaTeIbHON OpPraHU3alUH O
3aBJICHUIO COTPYIHHMKA OpPraHU3alllu, OCYIIECTBISIOMIEH 00pa30BaTeIbHYIO AEATEIbHOCTb.

5.2. Pabora (o3HaKOMJIEHHE) C JIMYHBIMU JIeJJaMH  TEJaroroB U1  COTPYIHUKOB
00111e00pa3oBaTeIbHOM OpraHU3aluy MPOU3BOIUTCA B MPUEMHON aupekTopa. B xoHue pabodero
AHA CCKpPETapbh WM CICHUAINCT II0 KaJapaM 00s3aHa Y6e)II/ITI)C$[ B TOM, 4YTO BCC JIMYHBIC ACJIa,
BbIJIaHHBIE BO BPEMEHHOE II0JIb30BAaHHE, BO3BpallleHbl HAa MECTO XpaHEHHs M €cThb JIH
HeO6XOHI/IMOCTB JJI TIPUHATHUA MEP K UX BO3BPAIICHUIO UJIM PO3BICKY.

5.3. @akT BbIIa4YM JIUYHOTO Jiea (PUKCUPYETCS B KOHTPOJIBHOM >KypHAJIE.

5.4. V3psATHE OTAETBHBIX JOKYMEHTOB M3 JIMYHOTO Jieia TIPOU3BOIMUTCS C Pa3pelIeHHs TUPEKTOpa
o01meo0pa3oBaTeIbHOM OpraHu3aluu ¢ Oo(GOpMIIEHMEM COOTBETCTBYIOLIEH 3amucu B Tpade
«[Ipumeuanue» BHyTpeHHeH onucu. [Ipu BpeMEHHOM H3BATHH JTOKYMEHTa Ha €ro MecTO (MEXIy
JJUCTaMHU COCCOAHUX ILOKyMCHTOB) BKJIAABIBACTCA CIPABKA-3aMCCTUTCIIb C YKA3dHUCM [OaThl U
NPUYXH U3BATHUS C TIOANUCHIO JIMIA, BBIAABIIETO JOKYMEHT, U MOJIHCHIO JINIA, TOTYYHBIIETO €ro
BO BPEMEHHOE I0JIb30BaHHE.

6. OdopMiieHHe JIMYHBIX JeJI Nepe] caaveil B apXuB



6.1. Odopmienue TUYHBIX A€ AJs Mepeladyd B apXUB MPOU3BOJUTCS CHEIMATIMCTOM IO KaJapam
0011e00pa30BaTeIbHOM OpraHu3aIui. JTa MpoLeaypa BKIOYACT:

* [OAWIMUBKY (NEpEIUIeT) 1ena;

* YTOYHEHHE HyMEpalluH JIUCTOB JIieTIa,

*  COCTaBJIEHUE JIMCTa-3aBepuTels (mpuoxxenue Ne 8);

* cocraBiieHUE (YyTOUYHEHHE) BHYTPEHHEH OTHCH;

* BHECCHHE YTOYHEHUH B PEKBU3HTHI JIUIIEBOH OOJIOKKH Jiena.

6.2. Jlucr-3aBeputenb Jena JODKEH MOJIMCATh €r0 COCTaBHTENb, IPH AITOM JeNlaeTcs
pacmudpoBKa IODKHOCTH W TOMNKMCH, MPOCTAaBIseTcs JaTa. B mpormecce HMCIONb30BaHUS
apXMBHBIX JOKYMEHTOB B JIHCTE-3aBEPUTEIIC JICIAIOTCS COOTBETCTBYIOIIME OTMETKU. Ecim meno
MOJIIUTO O€3 JMCTa-3aBEPUTENS], TO €ro CIEAYeT HAKJICUTh HAa BHYTPEHHIOIO CTOPOHY OOJIOXKKH
nena.

6.3. C nenbto obecrieyeHns COXPaHHOCTH JIMYHBIX JIeT PEKOMEHTYeTCs:

* 00BEIUHATh WHAWBUIYAIbHBIC JIMYHBIC Jea YBOJCHHBIX COTPYJHHKOB B OIHY OOJIOXKY
(0OBeIMHEHHOE JIETI0) C TaKUM pacdeToM, 4ToObl 00beM jerna (Toma) He mpeBbiman 250
JUCTOB (ITyTE€M CIIMBKU MAaTE€PHAaIOB WHAWBUIYAIBHBIX JIEJ 10 F0JaM YBOJIbHECHUS);

* pacmonaratb Marepuaibl WHIMBUAYAJIbHBIX AEN B Mpeiaeiax jaena (Toma) B andaBUTHOM
nopsiike (MoaMuIIbHO), OTAEISISI MaTePUAIIbl, OTHOCSIIUECS K Pa3HBIM HHIMBHIYaTIbHBIM
JcjiaM, 4YUCTBIM JIMCTOM 6yMaFI/I C YKa3aHMEM Ha HCEM (baMI/IJII/II/I, HUMCHHU HN OTYCCTBaA
COOTBETCTBYIOIIIETO  YBOJICHHOTO TIelarora ¥ COTPYJHHKAa 00IIe00pa3oBaTeIbHON
OpraHu3aIuy,

* cHa0XaTh KaXJ0€ OOBEIMHEHHOE JeN0 (TOM) BHYTPECHHEH OIUCBHIO C TEPEUUCIICHUEM
dbamunuii, UIMEH W OTYECTB M YKa3aHHEM HOMEpPOB CTpPaHUI], B TNpeAesax KOTOPBIX
PacIIoJIOKEHBI COOTBETCTBYIOIIUE TOKYMEHTHI.

6.4. [lepenada TUUHBIX A€ B apXUB OCYIIECTBIIICTCS HE TIO3IHEE TPEX JIET IOCIIE 3aBEPIICHUS UX
B JIEJIONPOM3BOJICTBE B COOTBETCTBUM ¢ rpadukom. [IpenBapuTtenbHO cekperapeM, CrenualucToM
o KaapaM IIPOBEPACTCA IIOJHOTAa W MPAaBHUJIBHOCTH IIOATOTOBKHU JIMYHBIX JCJII K IEpeaaqc.
BrlsiBIIeHHBIE TIPU NPOBEPKE HEAOCTATKH YCTPAHSAIOTCSA CEKpeTapeM, CHEIMAIMCTOM IO Kajpam.
Hepeﬂaqa " IPUEM IIPOU3BOAATCH IO OIMUCH C HpOCTaHOBKOI\/'I OTMETOK O HAJIMYNU JINYHBIX OCII.
6.5. JInuHble nena nefaroroB U COTPYAHUKOB 001e00pa3oBaTeIbHON OpraHn3allui, 3aKOHUEHHbIE
nenonpousBoacTBoM 10 1 saBapst 2003 roma, xpansarcs 75 ner, mocne 1 saBaps 2003 roma — 50
ner. JInuHble Aena TMpeKTopa, IIaBHOro Oyxranrepa o0uieoopa3oBaTenbHON OpraHu3alui UMEIOT
ITIOCTOSIHHBIM CPOK XpaHEHHMS.

7. OTBETCTBEHHOCThH
7.1. Tlemaroru W COTPYAHUKH OOIIE00pa30BATENHLHON OpraHU3alMu OO0S3aHBI CBOEBPEMEHHO
MIPEJICTaBIIATh CEKPETAPIO WU CICIIHATUCTY 0 KaJpaM CBeJIeHUsT 00 N3MEHEHUHU B IMIEPCOHATBHBIX
MAaHHBIX, BKIIOYEHHBIX B COCTaB JIMYHOIO J€ea.
7.2. PaboTomarenr 00ecieunBacT:
* COXpPaHHOCTh JIMYHBIX JIe TMEeJaroroB M COTPYIHUKOB  00IIeoOpazoBaTeIbHOMN
OpraHH3allVH;
* KOH(UIEHIMAIBHOCTh CBEACHUI, COAEPKAIIMXCS B JUYHBIX JeJaX T[eJaroroB M
COTPYIHUKOB.

8. [IpaBa pa6oTroaaresisi U padOTHUKA
8.1. Jlns oOecrnieueHMs 3allMThl MEPCOHAIBHBIX JaHHBIX, KOTOPHIC XPAHATCSA B JIMYHBIX JellaxX
MEearoroB W COTPYJHHUKOB 00IIe00pa30BaTeNIbHOW OpraHW3aly, MEeAarord W COTPYTHUKH
00111€00pa30BaTEILHOM OPraHN3allui UMEIOT IPABO:
* TIOJYYUTh TOJHYIO HH(POPMAIMIO O CBOMX TNEPCOHAIBHBIX JaHHBIX M O0pabOTKE ATHX
JAQHHBIX;
*  TOJYYHUTH CBOOOJHBIN JOCTYI K CBOMM MEPCOHATHHBIM JIAHHBIM;



*  MOJYYHUTh KOMUHU JJOKYMEHTOB, XPAHSIIUECS B IUYHOM JIEJIe U COJEpIKalie TIepCOHALHBIC
JIaHHBIE.

* TpeOOBaTh UCKIFOUYCHUS WM UCIIPABJICHUS HEBEPHBIX M HETIOJHBIX MEPCOHAIBHBIX JTAaHHBIX.

8.2. PabGoToaTenps UMEET MpaBo:

* 00pabarpIBaTh MEPCOHANBHBIC JAHHBIE TIEJarOrOB U COTPYIHUKOB 001Ie00pa3zoBaTeIbHON
OpraHM3allfK, B TOM YUCIIC U Ha 3JICKTPOHHBIX HOCHUTEIISX;

* 3ampOCHTh OT TENaroroB W COTPYIHUKOB 00me0o0pa3oBaTebHON OpraHu3aluyd BCHO
HEO0OXOIUMYI0 HMH(OPMALMIO JUIS BEACHHS JIMYHBIX JIe]I W OOpaOOTKH NEpCOHATBHBIX
TaHHBIX.

9. 3ak/I04nTeNIbHbIE MOJIOKEHHS

9.1. Hacrosee [lonoxxenue o nopsjike BeAEHUS JUYHBIX J1€71 paOOTHUKOB SIBJISETCS JIOKAJIbHBIM
HOpPMATHUBHBIM aKTOM, IPHUHUMAETCA Ha llemarornyeckoM COBETE IIKOJIBI M yTBepxkIaeTcs (6o
BBOJIUTCS B JICHCTBHE) MPUKA30M JIMPEKTOPA OpraHU3alMK, OCYILECTBIIAIONIEH 00pa30BaTeIbHYIO
NESITENIbHOCTD.

9.2. Bce u3MeHeHUs U JOINOJHEHMs, BHOCHMMble B Hactosuiee [lonoxenue, opopmisiorcs B
IIUCBMEHHOW (QopMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATeslbcTBOM  Poccuiickoit
®enepanuu.

9.3. Ilonoxenue o MOpsiAKE BEAEHUS JUYHBIX el paOOTHUKOB OOpa30BaTEIbHOW OpraHU3aluu
IPUHUMAETCs Ha HeompeaereHHbl cpok. M3menenus u pgononHeHus Kk  IlosnoxxeHuro
MIPUHUMAIOTCS B IOpsiike, mpeaycMoTpenHoM 11.9.1. Hacrosimero [lomoxxeHus.

9.4. Tlocne npunstus IlonoxkeHus (MIM KM3MEHEHUM U JIONOJIHEHWH OTIENbHBIX ITYHKTOB HU
pa3zesioB) B HOBOM peaKLuy IpeablIylas peJakliis aBTOMaTUYECKU yTPauuBaeT CUILY.



JKypHan yuera mTu4HBIX €1

[Tpunoxxenne Nel
K TIOJIOKEHHUIO O MOPSI/IKE BEJCHUS

JIMYHBIX OECJT pa6OTHI/IKOB

Ne Hata Gamunust, | Tabens- | Jomxuocth | CTpyKTYyp- Harta u Hara u IIpumeua-
n/ odopmue- ums, HBII (mpodec- HOE HOMeEp HOMeEp HUe
I | HUA JIMYHOTO | OTYECTBO HOMEp cus, nojpasze- IpUKa3a IpUKa3a
Jena nejarora u crenuanb- JIeHUe (pacnops- (pacmops-
COTpYIHHKA HOCTB) JKCHHS) O JKEHHS) O
nejarora u npueme IpeKpaiie-
COTpYAHHKA nejarora u HUH
coTpyAHUKa | (pacTopixke-
Ha paboTy HUH)
TPYAOBOTO
JIOTOBOPA C
Me1aroroM U
COTPYAHUKOM
(yBonbHe-
HUN)
2 3 4 5 6 7 8 9




Donxg Ne

Omnuce Ne

Jeno Ne

WNupexc nena

O0J107KKa JIMYHOTO Jeia

[Ipunoxxenne Ne2
K TIOJIOKEHHUIO O MOPSI/IKE BEJCHMUS
JIMYHBIX JIe]1 paOOTHUKOB

JIMYHOE JEJIO Ne

(Ha3BaHHME 00Pa30BATEILHON OPraHU3ALIH)

JlaTta Hayada

Jlata okoHUaHUsI

Ha JIHACTax
XpaHuTh et
Donx Ne
Ommce Ne

Hemo Ne

(3aroyioBOK Jiena)



BHYTPEHHAA OIINCH

JIOKYMEHTOB ziesia No

[Tpunosxxenne Ne3
K TIOJIOKEHHUIO O MOPSI/IKE BEJCHUS
JIMYHBIX JIe]1 paOOTHUKOB

No Hara HaszBanue nokymenrTa Howmep [Ipumevanus
/0 JIOKYMEHTa JIMCTOB JI€NIa
Hroro: JIOKyMEHTOB

(rpamu U IPOTIHCHIO)

KonnuecTBo TMCTOB BHYTPEHHEN ONTUCH

(1umdpamu ¥ TPONKCHIO)

OTBETCTBEHHBIH 3a
KaJpOBBIN Y4eT:

(oamnuce)

« » 202 ropa




©.1.0.

[Mpunoxenne N4
K TTOJIOKCHHUIO O TIOPS/IKE BEACHUS
JIMYHBIX J1e] paOOTHHKOB

JomKHOCTD

JInynoe nemo Ne

I[aTa O3HAaKOMIJICHHS II€aarora
" COTpYAHHKA C JIMYHBIM
JCIIOM

Iloanuce nienarora u
COTpYAHHKA

OTMeTKH, MpUMeYaHus,
3aMeYaHUs




ITpunoxxenne No5

K ITOJIOKCHHUIO O TOPAAKE BCACHUA

JIMYHBIX OECJT pa6OTHI/IKOB

OTMeTKa 0 pe3yJibTaTax e:KeroHoil MPoOBePKH COCTOSIHUSA
U HAJIMY U] JIMYHOTO /e

©.1.0.

JlomKHOCTD

JIngauoe nemo Ne

[aTta npoBepku

d.N.0. unenosn
KOMHCCUU

Iloxnucu yieHoB
KOMUCCHUU

Pesynbprar nposepku




1. ®amunus

Ipunoxenne Neb

K ITOJIOKCHHUIO O MOPAAKE BCIACHUA
JIMYHBIX OECJT pa6OTHI/IKOB

JIMYHBIN JUCTOK 10 Y4eTy KaJAPOB

Nmsa

OT4ecTBO

2. Ion

3. Tox, uKciio U MecsI POXKIACHUS

4. Mecto poxacHUs

5. I'paxnancTBO

(cerno, nepeBHs, ropoJ, paiioH, 001acTb)

6. O6pa3oBanue

HasBanue
yueOHOro
3aBeJICHUS U €r0

MECTOHAXOXACHUC

DakynbTeT
W
OTZIEJICHUE

Ton
MOCTYTICHUS

Ton
OKOHYAHUS
WU yXo0/1a

Ecim e
OKOHYMUII, TO
C KaKoro
Kypca yIien

Kakyro
CIEeLUATBHOCTh
TIOJTYYHJI B
pe3yibTare
OKOHYaHUS
y4eOHOTo
3aBEJICHHUS,
ykazatb Ne
JUIIIOMA WIIN
YIOCTOBEPEHHS

7. KakuMH HHOCTPAHHBIMU SI3bIKAMH BJIAJEETE

8. YueHas CTeNneHb, yUeHOE 3BaHUE

9. Kakue nmeere Hay4IHbIC TPYIbl K H300pETEHUS

(4uTaere U MePEeBOJUTE CO CIOBAPEM, YUTACTE U MOXKETE OOBSCHATHCS, BIIAJICETE CBOOOTHO)




10. Brimonusiemas pa®oTa ¢ Hadana TPYAOBOM [eATENBHOCTH (BKIIOYas y4eOy B BBICIIUX H
CPEIHUX CIIEIUANbHBIX YUeOHBIX 3aBEJICHUSIX, BOCHHYIO CIIYkO0Y 1 pabOTy 110 COBMECTUTENIBCTBY)

Mecsu u rox JIOJKHOCTB C YKa3aHUEM YUpeXKIeHUS,

HOCTYIUICHUS yxoJa OpraHu3alUK, IPEANPUATHS, a TAKKE
MUHUCTEPCTBA (BEIOMCTBA)

MecToHaxX0XKICHHE
YUpEKICHUS,
OpraHu3aluy,
PEATPUITHS

11. TIpebriBanue 3a rpanuIieii (pabota, ciryxeOHass KOMaHAMPOBKA, TIOE3/IKA C JACTIEralnei)

Mecsu u rog B kakoi1 ctpane Llenp npeObIBaHUs 32
C KaKkoro 10 KaKoe rpaHuuen
BPEMEHU BpeMsl
12. Yyactue B BEIOOPHBIX OpraHax
MecTo BBIOOPHOTO Hazpanue BoiOOpHOro | B kauectBe Koro I'on
oprasa oprasa BBIOpaH n30paHusi | BBIOBITHS

13. Kakue nmeere npaBUTEIbCTBEHHbBIE HATPaIbl

Korz[a 1 K€M HarpaxJicH

14. OTHOLIEHNE K BOMHCKUM OOS3aHHOCTSIM U BOMHCKOE 3BaHUE

CocraB Pon Botick

(KOMaHJHBIN, MOJTUTHYECKUH, aIMUHUCTPATHBHBIN, TEXHUYECKUH H T. I1.)

15. CemeliHoE ITOJI0KEHUE B MOMCHT 3aII0JIHCHUS JIMYHOTO JIUCTKA

(4UIeHBI CeMbH, C YKa3aHHEM BO3pacTa)

16. Jlomaminuii agpec

17. O6s3y10ch CBOEBPEMEHHO M3BEIATh 000 BCEX M3MEHEHUSX JAaHHBIX, BKIFOYCHHBIX B JTMYHBIHA

JMCTOK 10 y4eTy KaJpoB.

« » 202  rona




AHKETA

[Tpunoxxenne No7

K ITOJIOKCHHUIO O MOPAAKE BEACHUA

JIMYHBIX OECJT pa6OTHI/IKOB

damunusa

Nmsa

OT4ecTBO

Jata poxxneHus

1. I'paxkmaHCcTBO (€CIM M3MEHSUIN, TO YKaXUTE,
KOTJ[a M 110 KaKOW MpUYNHE)

2. OOpa3oBaHme, ydeHash CTCNECHb (KOorja |
Kakue ydeOHbIC 3aBEJCHHsSI OKOHYWIIM, HOMEpa
autuioMoB). CHeUMaibHOCTh M KBATH(DHUKAIISL
10 JIUIIIIOMY

3. KakumMu HHOCTpAHHBIMU SI3bIKAMU U SI3BIKAMH
HaponoB Poccuiickoit denepaiuy BlajaeeTe U B
KaKkoW  cremeHW  (UMTaeTe U MOXKETe
0O0BSCHSTHCS, BIaJeeTe CBOOOIHO)

4. Brinonzsiemas padoTta ¢ Hayajla TpPYJOBOU JIeATENbHOCTH (BKJIIOYasi BOGHHYIO CIyX)0y U padboTy

110 COBMeCTI/ITeHBCTBY)

Mecsin u ron JIOJKHOCTB € YKa3aHHEM YUpPEKICHUS,

MOCTYIIJICHUA yxoga OopraHu3anuvu, NpCANpUATH, 4 TAKKEC

MUHHCTEPCTBA (BEIOMCTBA)

MecToHaxX0XKIeHUE
YUpEKICHUS,
OpraHu3aIuy,
NpEANPUITUS

5. Bamm Onmu3kue poJICTBEHHUKHU (3K€HA, MYXK, OTell, MaThb, OpaThsi, CECTPHI)

CrencHb damMuus, UM, T'on

pPOACTBA OTYECTBO POXIACHUA

MecTto paboThl,
JTOJDKHOCTD

Anpec mecta
JKUTCIIBCTBA

6. Jlomaniauii agpec u HoMep TenaepoHa

7. ITaciopT WM JOKYMEHT, €r0 3aMEHSIOIINI

(HOMeD, cepusl, KeM M KOT/ia BBIIaH)

8. JlonomHUTENbHBIE CBE/IEHUS, KOTOPbIe BhI xKenaere cooOumTh 0 cede

10. Ha xakoi1 ypoBeH»b 3apruiaTsl Bel paccunteiBaere?

« » 202  roma

(ZlO.]'DKHOCTB OTBETCTBEHHOI'O 3a KaI[pOBLIﬁ y'-IeT)

(moamnuce)

(pacrmpoBKa MOIIUCH)




[Mpunoxxenne Ne8
K TIOJIOKEHHUIO O MOPSI/IKE BEJCHUS
JIMYHBIX JIe]1 paOOTHUKOB

JIMCT-3ABEPUTEJIb

naea Ne
B nene npommTo u npoHyMepoBaHO JINCTOB
(uudpamu ¥ MPONKCHIO)
c Ne o Ne , B TOM YHCIIE:
JUTEpHBIE HOMEpa JINCTOB
MpONYIIEHHbIE HOMEPA JINCTOB
+ TMCTOB BHYTPEHHEH OMUCH JINCTOB
OcobeHHOCTH (PU3NIECKOTO COCTOSTHUS U Howmepa nucros
dbopMHUpOBaHHUs J1ea
OTBeTCTBEHHEIH 3a
KaJpOBBIM y4eT
(moamuce) (pacuidpoBKa MOIIHUCH)

« » 202  ronma




