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IMonoxenue
0 IKOJbHOM OHOJIHMOTEYHOM (honne yueonukos, nopsiike ero popMmupoBaHms,
y4eTa, HCIOJIb30BAHUS U 00ecIeueH s COXPAHHOCTH

MBOY COII Ne 1 c.Kuzasp

1. O6mue mososKkeHUsT

1.1. Taunoe ITonoxeHne pazpaGoOTaHO B COOTBETCTBHHU C @enepanbHbM 3aK0HOM Ne 273-®3 ot
29.12.2012 «O6 obpasosanuu B Poccumiickoi Oenepanun» ¢ U3MEHEHUsMH OT 8 aBrycra 2024
roga u OenmepaneHbM 3akoHoM 0T 29.12.1994 No 78-®3 «O GHGIHOTEUHOM Zene» ¢
M3MEHEeHUAMH OT 14 ampens 2023 roza, ¢ yuerom @enepansHOro 3akona ot 25.07.2002 Ne 114-®3
«O IpOTHBOOEHCTBHE 3KCTPEMHCTCKON NESTENBHOCTH» C M3MEHECHHSIMH OT 28 nexabps 2022
rona, @enepanbHoro 3akona ot 24.07.1998 Ne 124-®3 «O6 0CHOBHBIX rapaHTHsX IIpaB peOEHKA B
Poccuiickolt @enepanum» ¢ M3MEHEHHSIMH OT 28 anpens 2023 roma, ®enepaibHOro 3aKOHA OT
29.12.2010 Ne436-®3 «O 3ammre mereit oT HHGbOPMAIMH, TIPUUMHSIIOMEN BPE MX 3J0POBBIO U
PasBUTHIO» C HM3MEHEHWAMH 0T 28 ampens 2023 roma, a Takke YCTaBoM 06pa30BaTEIbHOMN
OpTaHu3allii W [PYTMMH HOPMATHBHBIMH I[PaBOBBIMHM akTaMH Poccuiickoit ®eneparuy,
PCTTIAMEHTHPYIOIMUMH ~ NEATENBHOCTh ~ OpraHu3alul, OCYIIECTBISIOMMX 06Pa30BaTENBHYIO
JEATENBHOCTE.

1.2. Hacrosmee IlonokeHwe O INKOIBHOM OHOIHOTEIHOM donne (mamee — IlonoxxeHue)
OHPENEIISCT MOPSANOK ydeTa OubanoTeunoro GoHaa H MeXaHH3M (OPMUPOBAHHS, COXPAHHOCTH 1
IIPENOCTABNICHUST B IONb30BAaHWEC YYEOHHKOB, Y4eOHBIX II0COOUM, yIeGHO-METOMHUECKHIX
MAaTepUaioB 00yJaroluMes 00pa3oBaTeNbHON OpraHus3amuu (Jagee — IIKOJA), OCBAMBAIOINM
OCHOBHBIE 00pa3oBATENbHBIE MPOTPaMMbl B NpeienaX —(enepaibHbIX roCyIapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHIAPTOB, a TaKKe 3aKPEIUISET OTBETCTBEHHOCTb BCEX YYacTHUKOB
00pa3oBaTeNbHOMN IeSTETLHOCTH.

1.3. IlonsTust, ucnonssyemsle B Ilonoxkennm:




Yueonuk — yaebnoe u3ganue, copepxaiiee CUCTEMaTHUECKOE U3II0KEHNUE YIeOHOM TUCIIUTUINHEI,
COOTBETCTBYIOIIEE yueOHOM mporpamMme U 0UIIMATIBHO YTBEPKICHHOE B KaUeCTBE JAHHOTO BUA.
MoskeT OBITh PECTABIICH B TICYATHOMN U AIEKTPOHHOU (hopMe.

Yueonoe nocooue — yueGnoe wuszganue, IOMONHAMOIIEE WIM 3aMEHSIONIEE YacCTHYHO, WU
MOJIHOCTBIO YIEOHUK, OPUITHAILHO YTBEPKICHHOE B KAYECTBE IAHHOTO BHJIA.

Pabouas mempadb — ydyeOHOE TmOCOOME, HMEKIIEe OCOOBIM JUIAKTHYSCKUA ammapar,
CIOCOOCTBYIONINI CaMOCTOATEIbHON paboTe 00yJaromerocst HaJy OCBOEHUEM Y4eOHOTO MpeaMETa.
Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTH MaTepuajoB, B IOJHOM oOObeMe
00eCneunBaOIINUX MPEMOAaBaHNe JAaHHON AWCIUILINHBI (aTJIaChl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAaHUPOBAHKE, CPEJICTBA KOHTPOJISI 3HAHUM, CIIPaBOYHbIE U3aHMs, pabodne MporpaMMBbl U T.J1.).
Cpeocmea o00yyenusa u eochumanua — JpPyrue UCTOYHMKH y4eOHOW HMHOpManu,
MIpeIoCTaBIIsIeMble 00YYarOIIMMCS B X0J1e 00pa30BaTeIbHOM IEeATEIbHOCTH.

1.4. llenpto Hacrosimero IlonmoskeHus SBISETCS CO3JaHWE YCIOBHMA JJIs MaKCHMAalbHOTO
oOecnieueHrs y4yeOHOI mnuTepaTypoi OOy4aroUIMXcs IIKOJbI, IOBBIIIEHUE OTBETCTBEHHOCTH
MeJarornYecKoro KOJJICKTUBA U CEMBH 32 MPaBWIBHOE, PAllMOHAIEHOE MCIIOIH30BAHKUE IKOIBHBIX
y4eOHMKOB, OpraHu3anusi padoThl cpelrd OOydYarloluXCsi W HMX POAMUTENCH IO BOCHUTAHHIO
OCO3HAaHHOT'0, OEPEKHOTO0 OTHOLIEHUS K YUEOHHUKY.

1.5. Yuer noxkymeHTOB OUOIHOTEYHOTrO (POHIA SBISETCS OCHOBOW OTYETHOCTH W ILTAHUPOBAHUS
JeSATEIILHOCTH OUOJIMOTEKH, CITOCOOCTBYET OOSCIICUCHUIO €0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa YHeOHMKOB U NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsbl
2.1. KommekroBanue yueOHOro (oHaa OMOTMOTEKU MIKOJBI MPOUCXOJUT HA OCHOBE €KETrOIHO
yrBepkaaemMbix DenepanbHbIX NepevyHell yueOHUKOB, PEKOMEHIOBAHHBIX K HCIIOJIB30BAHHUIO TPU
peanu3aliy  UMEIOIUX TOCYAAPCTBEHHYIO AKKpEAMTAlMI0 00pa30BaTENIbHBIX MPOrpaMm
HayaJlbHOTO OOIIEro, OCHOBHOTO OOMIETro, cpeaHero oOmero oOpa3oBaHUs, TEepeyHEl
OpraHu3alif, OCYIIECTBISIOMMX BBINYCK Y4EOHBIX IOCOOMH, KOTOpbIE JOMYCKAlOTCS K
WCTIOJIB30BAHUIO TIPH peATU3AIH UMEIONINX TOCYJapCTBEHHYIO aKKPEJIUTAIIIO 00pa30BaTeIbHBIX
nporpamMm. ExxerosHo yrBeprxkaaeTcs nepeueHb y4eOHMKOB U yuyeOHBIX TOcoOuil 00pazoBaTeIbHOM
OpraHM3alMH.
2.2. O6pa3oBarenbHas OpraHU3allsl cCaMOCTOATEIbHA B BBIOOPE U ONIPE/ICIICHUH:

* KOMIUIEKTa y4YeOHHMKOB, Yy4e€OHBIX MOCOOUH, Yy4eOHO-METOAMYECKHX MaTepHalloB,

o0ecreynBarouX MpernoiaBaHie yueOHOro npeaMeTa, Kypea, JUCHUILIMHBL (MOIYJIs);
+ cpencTB oOydeHHs M BocTiuTaHus. BbIOOp cpencTB 0OyueHUs] U BOCIIUTAHHS OTPEIeIIIeTCs
cniennukoil conepkanus u GopMoii opraHu3au 00pa3oBaTeNbHOM IS TEIbHOCTH.

2.3. Tlonomnenue ydeOHOTO (oHIA oOecmeunBaeTcs 3a CYET CpeacTBs (eaepaabHOro,
pPETMOHANIBHOTO, MyHHIMNAIbHOTO OrojkeToB (cr.35, mn.2 @PenepambHoro 3akoHa «OO0
oOpazoBanun B Poccuiickoii ~ ®Denepanumn»); HHBIX HMCTOYHHUKOB, HE  3alpelieHHbIX
3aKoHOJAaTenbCcTBOM P®d, B T.u. 0€3BO3ME3THOTO MOXKEPTBOBAHUSA (UIUUYECKUMHU H/UIIH
IOPUINIECKUMU JITIAMH.
2.4. B nensx obecrieueHHst 0OydaroUIMXcsl y4eOHHKaMH, Y4eOHBIMH MOCOOMSMH ILKOJIAa MOKET
B3alMO/ICIICTBOBATH C IPYTMMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU pailoHa, YTpaBiIeHHEM
o0Opa3oBaHMUsl.
2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb PaOOTHI MO CO3AAHUI0 U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOIMOTeYHOro (OHJA IIKOJNBHBIX YYEOHHKOB  OCYIIECTBIISIET — JUPEKTOP
o0pa30BaTeNbHOI OpraHu3aluu.
2.6. Jlomyckaercs HCHONb30BaHME Y4E€OHO-METOJMYECKMX KOMIUIEKTOB, BXOJAAIIMX B
QenepalbHbIil  TEepeyeHb Y4EOHHMKOB, coOIJacoBaHHBIX Ha [lemaroruueckoM coBeTe U
YTBEPKICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7. lna >ddexkTnBHON OpraHU3auu 00pa30BaTEIbLHON ACATEIHHOCTH HCIOIB3YETCS Y4eOHO-
METOAMYECKOE 00ECIIeYeHHE U3 OJJHOM MPEAMETHO-METOANYECKOM JINHUM.
2.8. IIponecc pabotsl no (opMupoBaHuio GoHaa y4yeOHOW AUTEPATYphl BKIIOYAET CIEAYIONINE
STAalbL:




« paboTa menarormyeckoro KojulekTuBa ¢ @Denepa’bHBIM — IEepeyHEM  y4EOHUKOB,
PEKOMEHI0BAaHHBIX (JOIMYIIEHHBIX) K HCIOIb30BAHUIO B 00pa30BaTEIbHbIX OpPraHU3aLUsX;

* TOATOTOBKA CIHCKA YY€OHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOY;

* IpenocTaBieHUE cnucka ydyeOHMKOB IlemarornueckoMy coBeTy Ha COIVIACOBAHUE U
YTBEPKICHHE;

* JIMarHOCTUKAa YPOBHSA OOECHEYEeHHOCTH OOydarouuxcss y4eOHOW JuTepaTypoil Ha
CIIEAYIOMINKA y4eOHBIN TOJ B COOTBETCTBUU C KOHTHMHI'CHTOM OOYYaroIIMXCsl, COCTABICHUE
NEePCHEKTUBHOIO IJIaHa KOMIUIEKTOBaHUs y4eOHOoro (hoH/a;

« odopmiieHre 3aka3a y4eOHUKOB M Y4€OHBIX MOCOOWH B COOTBETCTBHH C yTBEPIKICHHBIM
CIMCKOM Y4€OHHKOB U INIAHOM KOMIIJIEKTOBAaHUS,

* TPOBEJCHME AyKIIMOHA M 3aKJIIOUEHHE JOTOBOPAa C MOCTABIIMKOM O 3aKylKe Yy4eOHOH
JUTEpaTyphl;

¢ IpPHEM U yYeT BHOBb MOCTYNUBIIEH yueOHOI TUTEpaTyphl B OHOIHOTEKY.

2.9. bubnuoreuyHsli (OHA MIKOJIBHBIX YYEOHHKOB YYHMTHIBAETCS M XPAHUTCA OTAEIBHO OT
OCHOBHOTO (hOH/Ia MIKOJIHHON OMOTHOTEKH.

2.10. K oOubnuomeunomy ondy yueonoii numepamypur (ydiebHomy (oHAY) OTHOCSTCS
ya4eOHUKH, YaeOHbIe TT0coOMsI, opdorpaduiecKre CIOBaApPH, MATEMATUYECKHUE TaOIHIIBI, COOPHUKU
yIpa)kKHEHUH U 337124, MPaKTUKyMbl, KHUTY Ul YT€HUs, XpECTOMAaTUH, pabo4yue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJJEKTPOHHOM BHJE, COJIEPKAHHE KOTOPBIX OTBEYAET
TpeOOBAaHUAM IOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTAaHAAPTOB, (ellepaiabHbIX TOCYAAPCTBEHHBIX
TpeOoBaHUi, 00pa30BATEIBHBIX CTAHIAPTOB M CAMOCTOSTEIILHO YCTaHABIMBAEMBIX TPEOOBAHMIA,
OpraHu3aLMAMH, OCYILECTBIAIOUIMMUA  00pa30BaTEeNIbHYIO  JESTEIbHOCTD, OecruiaTHO
MPEJOCTABIISAIOTCS B TOJH30BAHME HA BpEMs IOJydeHHs] OOpa3oBaHMs YYeOHUKHM W ydeOHBIE
nocodus, a TaKkKe Yy4yeOHO-METOAMUYECKHE MaTepuallbl, CpeACcTBa OOY4YeHHS U BOCHHUTAHUS.
00ECTIeYNBAOIINX TPEEMCTBEHHOCTh HM3Y4YCHHs JUCHUIUIMH W CHUCTEMaTH3HMPOBAHHBIX IO
00pa3oBaTeNbHBIM 00JIACTSIM.

2.11. JlokymeHTHI, BKIO4aeMble B (poHa OuOmmorexku, mMapkupytorcs. [Ipu 3ToM MoOryt OBITH
UCIOJIb30BaHBI IITEMIIENH, KHIKHBIE 3HAKH, UHIMBHyaJbHbIC HITPUXOBbIE KOJbI, IPYTHe BHU]bI
MapKHPOBKH.

2.12. JTokyMeHTBI ITOCTYMAal0T B OMOIMOTEKY M BKIIOYAIOTCS B OMOIMOTeUHbIN (HOHN B pe3ynbTare
MOCTaBKU 00S3aTEIIHHOTO AK3EMIUTApA, TIOKYNKH (TIOANMCKH, OOMEHa, MapeHus], TOKEePTBOBAHHUS,
KOIIMPOBAHUSI OPUTHMHAIIOB U3 (poHma O6ubimorekn). JJOKyMEeHThI, OJArOTOBJICHHbBIE K MPUEMY B
O6uOIMoTeYHbIN (QOH/I, TOABEPratOTCs NEPBUUHON 00pabOTKe U MHANBUAYAIBHOMY YUETY.

2.13. JIoKyMeHThl NPUHUMAIOTCA IO IEPBUYHBIM YYETHBIM JOKYMEHTaM (HakjajaHas, akT),
BKJTIOYAOIIIUM CITMCOK MTOCTYTUICHHA.

2.14. TlpueM [OKYMEHTOB, MOCTYHAlOIIUX B OHONMOTEKYy O€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s3aTeNbHbIE SK3EMIUISIPBI, JEMO3UTHBIE SK3EMIUISIPhI MEKTyHAPOIHBIX
opraHu3anuii, 0e3BO3Me3/IHbIe MOCTYIUIGHHUS W3 HEM3BECTHBIX M AHOHMMHBIX HCTOYHHUKOB),
oopmIIsieTcst akTOM O TIpreMe TOKYMEHTOB.

2.15. [IpueM TOKYMEHTOB, OCTYMAOUINX B OUOINOTEKY OT IOPUIMUECKOr0, (PU3HMUECKOTO JINIA B
BHJIC Jlapa C YKa3aHHWEM €r0 Ha3HAuYeHUs ISl TOTMOJHEeHUs OubnuoreuHnoro ¢oHma, opopmisercs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBHHU C ['paxkmaHckuM KojaekcoMm Poccuiickoit @enepanuu
(ct. 574, 582).

2.16. IlpueM AOKYMEHTOB OT YHUTaTeled B3aMEH YTEPSHHBIX M TNPHU3HAHHBIX PaBHOLECHHBIMH
yTpadueHHBIM, O(opMIIsIeTcss aKTOM O TpuéMe JOKYMEHTOB B3aMEH YTEpSHHBIX. B  akre
yka3plBaeTcsi  (paMuiMs, WHUIMAIBI 4YWTaTes, CBeJeHHs 00  yTepsHHbIX  HU3JaHUAX
(perucTpalMoOHHBIM HOMEp, KpaTkoe Oubamorpaduyueckoe ONMMcaHue W3JaHUs, 1IeHA) CBEICHHS O
MPUHATHIX M31aHUAX (KpaTKoe Onbarorpaduueckoe onucaHue u3IaHus, 1eHa), MOANNUCH YUTATENs
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér 6ubnuoreyHoro (onna yueOHOH NUTEpaTypbl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o0mryro BenmuuuHy (oHIa Y4eOHHMKOB, W CIY>KUT OCHOBOW €ro MpaBWJIBLHOTO (hopMUpOBaHUS,



IIEJIEBOTO UCIIONB30BAHUS U COXPAHHOCTH, OCYILIECTBICHHS KOHTPOJIS 32 HAJTMYUEM U JBHKEHUEM
Y4COHHKOB.
2.18. Tlpouecc yuera OubmmMoredyHoro (oHma y4eOHMKOB BKIIIOYACT: MpPHUEM, IITEMIIECIECBAHUE,
pEerucTpanuio NoCTyIJIEHNs, paclpe/ieeHus 10 KjlaccaM, BBIOBITHSA, a TAKXKE MOABEICHHE UTOTOB
IBUKECHHS POHIA U €ro IPOBEPKY.
2.19. Bce omepanuu 1o y4deTy MPOM3BOJIATCS 3aBEIYIOIIUM OMOIMOTEKOH, CTOMMOCTHBIM y4eT
BeleTcsl Oyxranrepueit, oocmykuBaromel mkoiy. MHBeHTapu3aius ydeOHoro oHIa M CBEpKa
JAHHBIX ONOJIMOTEKN U OyXralTepuy MPOBOJUTCS €KETOTHO.
2.20. Yyer y4eOHOI JHUTEpaTyphl OCYLIECTBISETCS TPYMIIOBBIM CIIOCOOOM M BeneTcs B «Kuwure
cymmaproro ydera» (maiee - KCY) u (unm) snexrponHom Buge. KCVY ydeOHMKOB XpaHUTCS B
On6IMOTEKE IOCTOSHHO.
2.21. KCVY coCTOUT U3 Tpex YacTei:
Yacte 1. [Mocrymienne B ¢oua. B 3Ty 9acTh 3ammchiBaeTCs 00IIee KOJIMYECTBO MOCTYIMUBIIUX
Y4EOHUKOB U MX CTOMMOCTb C 00s3aTelbHBIM YKa3aHHEM HOMepa M JIaThl COIPOBOJUTENILHOTO
nokymenTta. Homep 3anucu exxerogno HadynHaercs ¢ Ne | 1 uaéT mo mopsiiky mocTyIICHHH.
Yacte 2. BpiObiTHe M3 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAHUE
Y4eOHHMKOB C YKa3aHUEM JaThl YTBEPKICHUS aKTa M OOIIETr0 KOJIMYECTBA CIHCAHHBIX YUCOHHKOB
Ha oburyro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JJAaHUAX U3 FOJa B TOJ MPOJOKACTCA.
Yacte 3. Utorn yuera aBuxeHus GoHIOB. B TpeTbell yacTH 3aIllMCBIBAIOTCS UTOTU JBUIKECHUS
dbonma yueOHHUKOB:

+ o01mIee KOJIMYECTBO MOCTYIMUBIIMX YICOHHKOB 33 TEKYIIHH I'OJl, HA CYMMY;

« oO1iee KOJUYECTBO BbIOBIBIIMX YYEOHUKOB 3a TEKYILUH r0Jl, HA CYMMY;

« o0miee KOJMYECTBO YYEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIETO

rojia, Ha CyMMY.

2.22. VIHpuBuayanbHBIA (TPYNIIOBOM) y4eT YYeOHHKOB OCYIIECTBIISETCS B KapTOTEKE ydeTa
y4eOHHKOB Ha KaTaJOXXHBIX KapTOUyKax CTaHJAapTHOrO pa3Mmepa. Ha kaprouke yka3bIBaeTcs
pEerucTpallMoOHHBI HOMep, Oubnuorpaduyeckoe omnucaHue y4yeOHMKa, CBEJCHHUS O KOJIMYECTBE
MOCTYMUBUIMX y4eOHUKOB C yKa3zaHHeM LieHbl. IIpu HEOqHOKpAaTHOM MOCTYIJIEHUH y4eOHUKa, He
UMEIOIIEM OTJIMYMHA, KpOME Trojia W3/aHUs W IEHBI, BCE TOCTYIUICHHS 3aHOCATCS Ha EIHHYIO
KapTouky. Eciu jxe B yueOHHKEe BHECEHBI JOTIOJIHEHHUSI U U3MEHEHUs, TO Ha HErO 3aBOJAUTCS HOBast
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KapTOTEKY 10 KJIaccaM, a BHYTPH KJIACCOB — T10
npeameram. [locne crincanust Bcex yueOHUKOB KapTOUKH U3bIMAIOTCS U3 KAPTOTEKH.
2.23. Y4eTHble KapTOYKH YYEOHHKOB PETUCTPUPYIOTCA B «KypHaie perucrpamuu y4eTHBIX
KapTouek OMOIMOoTeuHOoro ()OoHJa IIKOJIBHBIX YUeOHMKOBY», KOTOPBIM BeneTcs Mo oOpasily: HoMep
0 TOPSIAKY, Ha3BaHME, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.24. Yyery mnoanexar Bce BHIbl Y4YeOHMKOB U Yy4eOHBIX mocobuil. Paboume Terpanmy,
TUIAKTHYECKAE MaTepHalibl, TaOJWIIBI, TIPONUCH, KOHTYPHBIE KapThl, aTJIachl SIBIISIOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder mpousBoautcs B «TeTpaau yueta JIOKyMEHTOB
BPEMEHHOTO XapaKkTepay.
2.25. Ha npHHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX NMPOU3BOAMTCS 3alUCh, MOITBEPKAAONIAs,
YTO TOCTYNUBIINE JOKYMEHTBI IPUHSATHI B OMOIMOTEUHBIH (OHA Kak B 0OBEKT 0CO00 LEHHOTrO
JBMKAMOTO umymiectsa (nanee - OLJIN) uinu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.26. TlepBu4HbIC y4eTHBIC JOKYMEHTHI, MOATBEPKIArOIMNE (aKT MOCTYIUICHUS, TIepeaaloTcsi B
OyXrajaTepuIo JJs BKIIOUEHHs B yueT OubaroTeuHoro (hoHa.
2.27. ExxexBapTaibHO, Ipu ycioBun n3MeHeHust coctaBa OLJIN, cBenennst 06 oOmiem KoamdecTBe
U CTOMMOCTH JJOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOro (oHIa, KaK OOBEKT 0c000
[IEHHOTO JIBKHMOTO HMYIIIECTBA, TIEPEIAIOTCS YIPEAUTEIIO.
2.28. BzaMeH yTepsSHHBIX WM HUCIOPUYCHHBIX YYEOHHKOB TNPUHUMAIOTCA JpYyTrUe KHUTH,
HEoO0XO/AMMBIE MIKOJE. YUeOHMKH, YTepsIHHbIE U IPUHATHIE B3aMeH, y4UThIBaloTCs B «Terpaau
ydeTa KHUT U APYTHX JOKYMEHTOB, IPUHATHIX OT YUTATENICH B3aMEH YTEPSTHHBIX .




2.29. Yder BKJIIOYACT PETUCTPALMIO TMOCTYIUICHHUS JOKYMEHTOB B OMOMMOTEUHBbIM (OHI, uX
BBIOBITHS 13 (DOHJIA, UTOTOBBIE JJAHHBIE O BelMYuHEe (00beMe) Bcero OubanoTeyHoro (GhoHIa U ero
M0JIpa3/IeIoB, CTOMMOCTb (hOH/IA.
2.30. OcHoBHbIE TpeOOBaHMUSI, IPEIbABISEMbIC K YUeTy OUOIMOTEeYHOro QoHa:
*  MOJHOTA M JOCTOBEPHOCTh YUCTHON MH(POPMAITUY;
*  OIEPaTUBHOCTH;
s JIOKYMEHTHPOBAHHOE OPOPMIICHHE KAXKIOTO MOCTYIICHUS B (DOHI M KaXKIOTO BBIOBITHS
u3 GoHna;
*  COBMECTUMOCTH TMpHEMOB u (opM ydera, UX HAASKHOCTh NPU MaPALICIHHOM
UCTIOJI30BaHUH TPATUIIMOHHON M aBTOMaTH3UPOBAHHOMN TEXHOJIOTUH y4eTa;
*  COOTBETCTBHE HOMEHKJIATYpPHI TOKa3aTesnel ydera (hOHAA aHAJOTUYHBIM TOKa3aTeNsiM
rOCyJapCTBEHHON OMOIMOTEYHON CTATHCTUKH.

3. Ilopsaok BbIIaYM M BO3BPaTa y4eOHUKOB
3.1. Tlopsmox momp3oBaHus ydeOHOU JuTepaTypoil omnpenensercs [lomoxennem o GubiamoTexe,
IIpaBunamu noabp3oBaHus 6ubIHOTEKON U faHHBIM [TonoxkeHuem.
3.2. K oOyyaromumcsi, OCBaMBaIOIIMM OCHOBHBIE 00pa3oBaTEIbHBIE MPOTpPaMMBbI B Tpeaesax
(benepanbHBIX FOCYJapCTBEHHBIX 00pPa30BaTENIbHBIX CTAHAAPTOB, OTHOCATCS:

« oOyuarommuecs, OCBaMBaOIIUE MPOrPaMMy Ha4aJIBHOTO 0011ero 00pa3oBaHus;

« oOyuaromuecs, 0CBauBaOIIUe IPOrpaMMy OCHOBHOTO 001IEro 00pa3oBaHus;

« 00ydJarommecs, OCBAMBAIONIKE TPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecmiaTtHO obOecrneyuBaeT oOydaromuxcs y4eOHHKaMH, Y4eOHbBIMH H Yy4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C  (efepalbHbIM IEpeyHeM y4eOHUKOB,
PEKOMEH0BAaHHBIX (JIOMYLICHHBIX) K MCIIOJIb30BAaHUIO IIPU pea3alii UMEIOLINX aKKPeAUTALUIO
00pa3oBaTeNbHBIX MPOTPAaMM HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeIHero OOIIero
oOpa3oBaHMsl B Ipenenax (eaepanbHbIX TOCYAapCTBEHHBIX OOpa3oBaTEIbHBIX CTaHJIAPTOB.
ObecnieueHre OO0y4YalOMMXCA YKa3aHHBIMH H3AAHUSIMU OCYIIECTBIISIETCS 3a CYET W3JAaHUi,
uMmeromuxcs B (OHJE LIKOJbHOW OuOimoreku. bubmuorednslii (HOHI €KErogHo MOMOIHIETCS
HEO0OXOIMMBIMU YyUeOHUKAaMH, YI4EOHBIMH U YU€OHO-METOINYECKUMHU TTOCOOUSIMH.
3.4. YyeOHas 1uTepaTypa MCIONIB3YeTCs HE MEHee 5 JIeT, HO MpH cooTBeTcTBUU PDenepaabHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHUKOB MOXKET HCHOJIb30BaThecs A0 10 ser (muchmo
MunuctepctBa oOpasoBanus u Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. VYueOHukm, y4yeOHbIE TIOCOOMS ¥ YUeOHO-METONMYECKHE MaTepHajbl, HEOOXOIUMbIE
oOyJaromuMmcsl JJIi OCBOEHHMsSI y4eOHBIX MpPEIMETOB, KYypCcOB, IUCHMIUIMH 3a THpeAeaamu
denepanbHBIX  TOCYIAPCTBEHHBIX  00pa30BAaTENbHBIX  CTAHAAPTOB, POIHUTEIH  (3aKOHHBIC
IIPEJCTABUTENN ) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTaM-UHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMHI BO3MOKHOCTSIMU 3/I0POBBSI, O0YJaIONIIMCS Ha
JIOMYy TI0 OCHOBHBIM 00I11€00pa30BaTEIbHBIM MPOrpaMMaM C MCIIOJb30BAaHUEM TUCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTUN Ha MEPUOJ TOTyYyeHHUsI 00pa30BaHUs YUEOHUKH MPEIOCTABIISIOTCS
B IIOJIb30BaHKE OECIUIaTHO.
3.7. YueOHuKH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYECKHEe MaTepuaibl (pabodyue MporpamMMel,
MOYPOUYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS W T.II.) JUIS JIMYHOTO MOJb30BaHUS YUUTEIS
IIKOJIBI TTPHOOPETAIOT CaMOCTOATENbHO. Ecny naHHBIe W3MaHHWS MMEIOTCS B HAIWYHH B (OHIE
O6uONIMOTEKH, yIUTENsI 00€CIIEUNBAIOTCS UMU B €IMHUYHOM SK3eMIUTIpe OecIiaTHO.
3.8. YueOHuKH, ydeOHbIE U Y4eOHO-METOIUYECKHE TTOCOOMS MPEIOCTABIISIOTCS OOYYarOIIIMCS
IIKOJIbI B IMYHOE MOJI30BAaHHUE 110 OJTHOMY KOMILJIEKTY CPOKOM Ha OJUH IO/l HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK OOYYEHHSI OHU PACCUUTAHBI. BTOpOW KOMIUIEKT YICOHHMKOB MOXET OBITh BBIJIAH T10
3adBIICHUIO POAMTENECH B CBSA3M C YXYILICHHEM 3J0pOBbS OOY4aIOUIErocs MpU HATUYUH
CBOOOJTHBIX IK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen Hauasiom yueOHOTO roja OMOIMOTEKaph BBIAAET YYEOHHMKHM Ha KJIACcC KIIACCHBIM
pykoBoauTenssM 1-11 kmaccoB mo rpaduky, yTBEp)KIESHHOMY JIUPEKTOPOM IIKOJBI. Bpigada



y4eOHOI IuTEepaTyphl KIACCHBIM PYKOBOAUTENAM (ukcupyercs B «KHUre Bplgaun y4eOHHKOBY» U
MOJTBEPHKIAETCS MOAMUCHIO KIIACCHOI'O PYKOBOAUTEIS.

3.10. OGyyaromuecs MKOJIbI MOJy4aloT YYeOHHKH U yueOHble mocodus u3 (onna 6ubimoreku y
KJIACCHBIX PYKOBOJMTEJEH B Hayaje ydeOHoro roza. Beprada ydeOHMKOB M yuyeOHBIX IOCOOMI
poauTtensM 1-x KimaccoB U o0ydaromumces 2-9 ki1accoB PUKCHPYETCs KIIACCHBIMU PYKOBOIUTEIISIMU
B «BenomMocTH Bbl1aun U BO3BpaTa yueOHMKOB» M MOATBEP)KIACTCS JTMUHON MOANUCHIO OJTHOTO U3
ponutenelr odydaromerocs B 1 kmacce, a Bo 2-11 kimaccax — TUYHON MOANMUCHI0 00yUYarOIIETrocs..
«Benomoctu BblIauu U BO3BpaTa yd4eOHUKOB» XpaHATCs B Oubauoreke. KinaccHele pykoBoauTenu
1-11 xmaccoB mpoBOAAT Oeceny-MHCTPYKTaK OOYdYaIOUIMXCS CBOETO Kiacca M HMX POAMTENEH
(3aKOHHBIX MpeACTaBUTENEH) O IPaBUIAX MOJIb30BaHUS YUeOHUKAMU.

3.11. B UCKIIOYUTENBHBIX CIy4asx oOydaromuecs (OJHKHUKH, BHOBb NMPHUOBIBIINE, a TAaKXKeE JUIS
noarotoBku Kk OI'D m EI'D, Ha nerHee oOyueHHE) MOJYYarOT YYeOHMKH y OHOIMOTEKAps.
VYuebuuku st moaroroBku K OI'D m EI'D oOyuarommmes 9-x u 11-x Ki1accoB W BHOBB
OpUOBIBIIMM BBIAAIOTCA TOJBKO MPH HAIMYMM MX B OuOIMoTeke. Bblgaua HEoOXOIMMBIX
Y4eOHHMKOB Ha JICTHHI MEepHOA (GUKCUPYETCS B YUTATEIBCKUX (POPMYIIIpax MO JIUYHYIO MTOAIUCH
o0yJaromuxcs.

3.12. Y4yeOHUKHM MOTYT OBITH BBIJAHBI KaK HOBBIE, TAK M MCIIOJIb30BaHHBIC paHee. B Teuenne oqHoi
Hezlean 00yJarourecs JOKHBI IPOCMOTPETh BCE YUEOHUKH M yueOHbIe TOCOOUS, BbIAAHHBIE UM B
JUYHOE ToJb30BaHUE. [Ipu oOHapyXeHHWH [edEeKTOB, MEMIAIOIMINX BOCHPUATHIO Y4eOHOTO
Matepuana (OTCYTCTBHS JHMCTOB, IOPYM TEKCTa) OOYYarOIIUICS WIM €ro poAUTENN (3aKOHHbIE
MIPEJICTABUTENIN ) MOTYT OOpATUTHCS B OMOIMOTEKY TSl 3aMEHBI €0 IPYTrUM. Y UeOHUK MOXKET OBITh
3aMEHEH NpH ero Hajau4uuu B ¢ponae Oudbanoreku. Ilo ncrteueHnn ykazaHHOrO CpoKa MPETEH3UH 110
BHEIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKOH HE NMPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyKeHHble Je(EeKTbl B CAABAEMBIX YYEOHHMKAX HECEeT TOT OOydaroluiics, KOTOpPbIH HMHU
10JIb30BAJICS.

3.13. B koH1e yueOHOro rojja M mpu mepexojae oOydaromierocss B T€YeHHE y4yeOHOro roja u3
IIKOJIBI B JPYTyl0 00pa3oBaTelbHYIO OpraHu3aluio y4yeOHMKH, ydeOHble mnocoOus, padoune
TeTpaAu U Y4eOHO-METOAMYECKHE MaTepualibl, NpPEAOCTAaBICHHbIE B JIMYHOE IMOJb30BaHUE
oOyuaroluxcsi, BO3BpallaloTcs B OMONIMOTEKY IIKOJbl. B ciiydae mopuu wiam yrepu y4deOHUHKa,
y4eOHOro WM y4eOHO-METOIMUYECKOro MOCOOMs, MPEeIOCTaBIEHHOr0 OOydYaroleMycsl B JINYHOE
M0JIb30BAHKE, POAMTENU (3aKOHHBIE IPEACTaBUTENN) O0sS3aHbl BO3MECTUTH yIIepO W BEPHYTH B
O6u0IMOTEKY HOBBIN yUEOHUK.

3.14. OOyuvaromuecs: BBITYCKHBIX KJIACCOB IEpeJT MOJyYeHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00513aHbl NOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOH (110 0OXOTHOMY JIHCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE YIeOHOTO I'0Jia OCYIIECTBISICTCS M0 TpadUKy, COCTABICHHOMY
3aBenyrouie OMONMMOTEKOW U YTBEP)KICHHOMY JAMpPEKTOpoM IuKomubl. Ilpuem y4eOHUKOB
MIPOU3BOIUTCS:

« ot oOyyaromuxcs 1 — 8, 10 kmaccoB - KJIaCCHBIMU PYKOBOAMTEISIMU;

« or oOywatomuxcsa 9 m 11 kjaccoB - 3aBemyromield OWOIMOTEKON COBMECTHO C
KJIACCHBIMU pyKoBojauTensiMu. KiaccHblii pykoBoautens obecrnieunBaer 100% siBKy
oOyyaroluxcsi co BCeMH y4eOHUKaMU B COOTBETCTBUU C TPAPUKOM.

3.16. OOyuaromuecss 00s3aHBl CAAaTh YUYEOHMKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €HBIM TPEOOBAHUSM T10 MX HCITOJIb30BAHHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 OuOIM0TedHOro hoHIa
4.1. Cpok UCIIONb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObITHE YyueOHUKOB U3 (OoH1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUYUHAM:
*  BeTXOCTHU ((PU3HUECKHUIl U3HOC);
*  YCTapesnoCTH IO COJIEPKAHMIO;
« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIBCTB YTEPH).
B akte o BBIOBITHUM (UKCHUPYIOTCS CBeleHHS 00 ydyeOHWKax, MCKIIOYAeMBIX TOJBKO MO OJHOM
pUYHHE.



4.3. Cncanue y4eOHMKOB MPOBOAMTCS HE peXe OAHOTO pasza B rof. Ha Kakablil B CrIMCaHUS
(«Betxuey, «YcrapeBiiye Mo COAEpKaHUIO», «Y TepsHHbIC YUTATEISIMU») COCTaBIISIETCS akT B 2-X
9K3EMIUISIpaxX, KOTOPBIA MOJINMCHIBAETCS KOMUCCUEH U YTBEPKAACTCS TUPEKTOPOM HIKOIbL. OnuH
SK3EMILIAP aKTa XpaHUTCA B OMOIMOTEKe, APYroil mepemaercst MOJ PacHUCKy B OyXralTepHuio,
KOTOpast MPOM3BOJIUT CHHCAaHUE ¢ OayjiaHca MIKOJbl YKAa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB.
CrucanHbple TO akTy Y4YeOHHUKH CAAIOTCSI B COOTBETCTBYIOIIME OpraHM3alli IO 3aroTOBKE
BTOPUYHOTO CHIPbS. JIeHbIH OT cjaun y4eOHMKOB BHOCSITCS Ha PACUETHBIN CYET MIKOJIBI.

4.4, BpiObiTHe y4eOHMKOB u3 (oHma OMONMHMOTEKH OQGOPMIIAETCS aKTOM 00 HCKIIOYCHHH U
OTpa)kaeTcss B KHUTE€ CYMMapHOTO ydeTa, a TaKKe B KapTOTEKe ydeTa y4yeOHUKOB. BrIObITHE
y4eOHBIX MaTepPHaIOB BPEMEHHOI'O XPAHEHHUS MPOU3BOJAUTCS B KOHIIE KaJIeHIAPHOIO rojia 1Mo akTy
C YKa3aHUEM IIPUYUHBL: «MaTepHall BpeMEHHOTO XPaHEHUS.

4.5. AKTbl Ha crniHcaHHe Y4eOHHUKOB BU3HUPYIOTCS WIEHAMH KOMHCCHUU MO COXPaHHOCTU (OHJIOB.
3aBU3MPOBAHHBIC AKThI YTBEPKIAAIOTCA JUPEKTOPOM IIKOJIBI.

4.6. ChoucanHple TO akTy Y4YeOHHKH MOTYT OBITh HCIOJNB30BAaHBl JJIi HW3TOTOBJICHUS
IUIAKTUYECKOTO MaTepuala, JJIsl pEeCTaBpallMOHHBIX padOT WM MEPeAaroTCs OPTaHU3aIMsIM I10
3aroTOBKE BTOPCHIpbS. YacTh Y4eOHUKOB, HAXOMAAIIUXCS B YIOBJIETBOPUTEIHLHOM COCTOSHUH,
MoCyIe CIIMCAHUS MOXET BBIJABAThCS 0O0YYAIONIMMCS ISl HOATOTOBKH K SK3aMEHaM, IepeaBaThCs
B yueOHbIe KaOMHETHI WIIK UCIIOJIL30BaHBI JIJIsl PEMOHTA APYTUX YYEOHUKOB.

4.7. XpaHeHue CIUCAHHBIX Y4€OHIMKOB BMECTE C JICHCTBYIOIIUMH 3alpeIiacTCs.

5. Y4eT UTOroB JIBU:KeHUs1 0U0JIM0TeuHOro oHaa

5.1. Utorn nBwxenus ¢GOHIOB MOABOIATCS B KHHUI€ CYMMapHOro ydyera OuOnuoreyHoro (oHaa
(W IpyroM perucTpe CyMMapHOTO Y4eTa, MPUHSATOM B OMOIHMOTEKE) HA OCHOBAHHWH JIAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. VtoroBeie JaHHBIE UMEIOT YETHIPE OO0SM3aTEBHBIX TOKA3aTels: COCTOSJIO HAa HAayallo Toja,
MOCTYIHIIO 32 TOJ], BEIOBLIO 3a T'OJl, COCTOMT Ha KOHell rofa. iToroBble TaHHBIE TIO 3JEKTPOHHBIM
CETeBBIM YIAJICHHBIM JIOKYMEHTAM TIPEJCTABIISIFOTCS CICIYIOIIMME TIOKA3aTeSIMA  YISTHBIX
€IMHHUII: COCTOSJIO HA HAyalo rofa, opOopMIIEHO B JOCTYI B T€UEHUE TOfa, JOCTYM MPEKpalleH B
TEUEeHHE T'0J1a, COCTOUT Ha KOHEI[ T'oJ1a.

6. IlpoBepka HATUYHA JOKYMEHTOB 0MOIMOTE4YHOTr0 oHIa
6.1. Obs3arenbpHas HHBEHTApHU3ALKs IPOBOJUTCA B CIEAYIOMIMX CIyYasX:
* IpU CMEHE MaTepHaJIbHO OTBETCTBEHHOTO JINIIA;
*  TIpM BBISBJICHUU (PAKTOB XUIIECHUS WU MIOPYH JOKYMEHTOB;
* B Cly4ae CTUXHUHHOro O€AcTBHs, MOXapa WIM JpPYIMX 4Ype3BbIYAMHBIX CHUTYyaluil,
BBI3BAHHBIX SKCTPEMAJILHBIMU YCIOBUSIMU;
« npu nepenave Goxaa GUOIMOTEKHN UITU €€ YacTU B apeHy;
* IIpH pEeOpraHu3alUM U JUKBUIAIMHA OMOINOTEKH.
Jly1s mpoBeieHHs IPOBEPOK AUPEKTOPOM 00pa30BaTeIbHON OpraHU3alMi Ha3HayaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH NMPEICTAaBUTEIb OyXTalTepHH.
6.2. [TpoBepka (oHAa B MIITAHOBOM TIOPSIIKE OCYIIIECTBIISIETCS OJUH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (oHIa WM €r0 YacTH 3aBEPILACTCS COCTaBIEHHEM akTa O pe3yibTarax
MIPOBEJICHUS MMPOBEPKH HATWYMs JOKYMEHTOB yuyeOHOro ¢GoH/a U MPUIIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTaHOBJIEHHOW NpuunHe. B akTe pukcupyrorcs cBeneHus o
KOJMYECTBE!
*  JIOKYMEHTOB Y4e€OHOro ()OoH/a M0 JaHHBIM y4eTa;
* JIOKyMEHTOB, UMEIOIIMUXCS B HATUUHH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEeYHOM (POH/IE 110 HEYCTAHOBJICHHOM MPUYUHE.
B akTe Takke yka3pIBalOTCSI HOMEP M JaTa akTa O MPOBEACHUM MPEIbIAYIIEH MPOBEPKU. AKT C
MPWIOKEHUEM  CIIMCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJICHHOW IPUYMHE,
MTOAMMCHIBAETCS MPEICEAATEIEM U YICHAMU KOMUCCHH U YTBEPKAAECTCS AUPEKTOPOM IIKOJIBI.



6.4. Ilpu BbIBIGHMHM B Tpolecce TMPOBEepKH (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXHOCTH YCTaHOBJIEHHUS BHUHOBHBIX JIMI[ YOBITKM II0 HEIOCTauye CIMCHIBAIOTCA B
COOTBETCTBHUHU C JICUCTBYIOIIMM 3aKOHOAATEIBCTBOM.

7. Jle1onpon3BOACTBO B OPraHu3anuu yyera 0udanoreqnoro gponaa
7.1. Opranuzamust paboThl ¢ JOKYMEHTaAMH 1O y4eTy OMOIMOTEYHOro (POHIa OCYIIIECTBISAETCS 0
IpaBUJIaM BEICHUS AETIONPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, MOAJEXKAT IOCTOSHHOMY
XpaHEHHUI0 KaK JOKYMEHTBI CTpOrod ordeTHocTH. [locTostHHO, 10 NIUKBUIAUMU OWUOIHMOTEKH,
XPaHATCS PErMCTPbl HHAUBUYAIBHOTO U CYMMAapHOI'O ydeTa JOKYMEHTOB OMOIMOTedHOro (oHaa
(perucTpanoHHbIe KHUTH, HHBEHTAPHbIC KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIA KaTalor u
KaTaJIOTH).
7.3. B COOTBeTCTBMM C TpaBWIAMH OpPraHU3alUU TOCYJAPCTBEHHOTO AapXWBHOTO Jeja
YCTaHABJIMBAIOTCS CIEAYIOIIUE CPOKUM XpPaHEHHs JOKYMEHTOB, OO0ECIEeUYMBAIOIIUX Y4eT MU
COXPAaHHOCTH (POH/IOB:
*  CONPOBOJUTEIbHBIE JOKYMEHTHl (HaKJaJHbIE, CUETa, ONMCH, CIIMCKU Ha IMOCTYHAIOILYIO
TuTEpaTypy) — 3 roaa;
* IPUXOJHBIE aKThl HA JINTEPATYypPYy, MOJYy4YEHHYIO OeCIulaTHO WiM 0e3 COIpPOBOJIUTENbHBIX
JIOKYMEHTOB, — 3 TO/1a;
* KHMra ydera JUTepaTypbl, yTEpSIHHON YUTaTeIsIMUA U IPUHATOH B3aMeH, — 3 rofia;
* AaKTBl Ha CIHCAaHUE KHUT WM TEPUOIUYECKHUX HW3JIaHWHA, yYETHHIE KapTOYKH, KHUKHBIC
(bopMyIspbl cCIMCaHHBIX U3aHuil — 10 jer.
7.4. Tlo wucTeYeHUH CPOKOB XpaHEHHs YYETHbIE JOKYMEHTBHI IIOJJICKAT YHHUUYTOKCHHIO B
YCTaHOBJICHHOM IOPSJIKE.
7.5. Jlo oxoHUaHHUs OuYepelHON MpoBepkH (POHAA XPaHATCA AKThl O PE3yNbTAaTax MPOBEACHUS
MPOBEPKH HAIWYMS JOKYMEHTOB OMOIHOTEYHOro (hoHa.

8. O0ecneyeHne COXpAHHOCTH OMOJIMOTEYHOr0 GOHIA MIKOJIbHBIX Y4eOHMKOB
8.1. CoxpanHocTh (hoHTA OOECIIEYMBAETCS CO3AAHMEM ONTUMAIIBHBIX YCIOBUH XpaHEHHS U
HCIOJIb30BaHUS YIE€OHUKOB, a TAK)KE OXPAHOU MX OT MOPYHU U XUILECHHUH.
8.2. XpaHeHne y4eOHHMKOB OCYIIECTBIIICTCS COTJIACHO JIEHCTBYIOIIMM MHCTPYKIIUSAM 1O OXpaHe
TpyZAa U MOKapHON 6€30MacHOCTH.
8.3. ®oHy yueOHUKOB pacroiaraeTcsi M yIuTHIBAETCS OTAEIBHO OT OCHOBHOTO (hOHJIA.
8.4. OTBETCTBEHHOCTb 3a OpPraHMU3ALMI0 COXPAaHHOCTH (OHJa Yy4eOHUKOB BO3Jaraercs Ha
JUPEKTOpPA LIKOJIBI U 3aBEAYIOLIET0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSTHHE U COXPAaHHOCTh BBIAAHHBIX YYEOHHUKOB B T€UEHHE YUeOHOTrO
roga HecyT oOywaronivecs, Mojb3yromuecs 3TUM ¢GoHAoM. OHHU ke, IpU HEOOXOIAUMOCTH,
OCYILECTBISIOT UX PEMOHT.
8.6. B ciywae yrepw M mopuyd y4eOHHWKA POIUTENH (3aKOHHBIC MPEICTABHTENH) BO3MEIIAIOT
HaHECEeHHBIN yI1epO B COOTBETCTBUH C ACHCTBYIOLIUM 3aKOHOIATEILCTBOM.
8.7. B 1ensx KOHTPOJIS 32 COXPAHHOCTHIO YUEOHHUKOB OO0yJaromuMucs 2 pa3a B roj] (CeHTIOph U
arpenp) OMOIMOTEKON MPOBOAATCS BHIOOPOUYHBIE PEHABI MO MPOBEPKE COCTOSHUS y4eOHUKOB.
CaeneHus 0 pe3yabTaTax peiia 10BOAATCS 10 KJIACCHOTO PYKOBOIUTENS, P HEOOXOIUMOCTHU 10
3aByda 1o YBP. 1o pe3ynbraram npoBepKkH COCTaBISAETCS aKT.
8.8. Kpurepuu 1o mpoBepke COCTOSHUS YICOHUKOB:

*  HaJIWYME 3allUCH O MPHHAICKHOCTH yuyeOHUKa o0yJaromemMycs;

* HAJIMYME BCEX yUeOHWKOB HA MOMEHT MPOBEPKH (COTIIACHO PACITUCAHUIO YPOKOB);

*  HaJIW4Me 00JI0KEK HAa YUIeOHUKAX;

* BHENIHUH BUJ ydeOHHKA (OTCYTCTBHE TPs3H, HAAMKUCEH, TOMSATOCTEH, MOPE30B, PBAHBIX

CTpaHHMII, TOBPESKICHUI MEPEIIETOB B yUeOHNKAX);
g 1 —4 KimaccoB - HATWUYHE 3aKIA0K.



9. [IpaBuja noJib30BaHUs Y4eOHUKAMM J1J151 00YUAIOIIMXCS U POAUTeeit

9.1. OOyuaromecss UMEIOT TPABO IMOJIyYaTh YYCOHHKH, MPEIyCMOTPEHHBIE 00pa30BaTeIbHBIMU
IporpaMMaMu IIKOJIbI, BO BPEMEHHOE IM0JIb30BaHKE U3 (PoHa OMOIHOTEKH OECIIaTHO.

9.2. Y4eOHUKHM BBIIAIOTCS O0YYarOIIUMCS CPOKOM Ha OJIMH T'OJl, HE3aBHCUMO OT TOTO, Ha KaKOH
CpoK OOydYeHHs OHHM pacCuMTaHbl, O€3 mMpaBa Mepenadyd W MpoJaXu. Bo3BpaT y4eOHHMKOB
rapaHTUPYETCS POAUTEISIMU (3aKOHHBIMH TIPEICTABUTEIISIMH ).

9.3. YueOHHMKHM MOTYT OBITh BBIJAHBI Kak HOBBIC, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiemsbl
HEXBAaTKM YYEOHHMKOB peEIIaloTCsS 4epe3 OOMEHHO-pe3epBHBIM (HOHJ KO palioHa (00JIACTHOTO
LIEHTPA).

9.4. OGyuarommecs: JOJDKHBI MOAMKMCATh KKIbIM y4eOHUK, MOJYYCHHBIH M3 (OHIA IIKOJIBLHON
oubnuoreku (yaeOHbBIN T01, paMUIHsi, UM, KJIacc).

9.5. Y4eOHUK TOHKEH UMETh JIOMTOJTHUTEIIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHMKax HENb3s MHUCATh, PUCOBATH, 3aTU0ATh M BHIPHIBATH CTPAHULIBI U T.JI.

9.7. OOyuaromuecs o00s3aHBI BO3BpallaTh IIKOJbHbIE YYEOHUKH B ONPSITHOM BHIE, IIO
HEOO0XOMMOCTH PEMOHTHUPOBATH UX.

9.8. YueOHMKHU JOMKHBI BO3BpallaThcs B OMOIMOTEKY B YCTAaHOBIEHHBIE CPOKH B KOHIIE Y4€OHOTO
roja, 10 JETHUX KaHUKYI.

9.9. Boimycknuku (9,11 kmaccoB) 00s3aHbl paccUUTaThCsl ¢ OMOTUOTEKON MO MCTEYEHHHM CPOKa
00y4eHUsI (10 MOTy4YCHUsI aTTeCTara).

9.10. O6yuatomiuecs, BbIOBIBAIOIINE B T€YCHHE YUeOHOTO Trofa, 00s13aHbl caaTh YYeOHUKH Tepen
MOJIy9eHUEM JTOKYMEHTOB.

9.11. B cinyyae nmopuu WiH yTepu yueOHUKOB oOydaromiuecs: 00s3aHbl BO3MECTUTh UX HOBBIMH UITU
PaBHOLICHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOIIUM OMOIUOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYCOHUKOB HECYT Kak
oOyuaroluecsi, Tak U UX POJUTENH (3aKOHHBIE NPEJACTABUTENH).

10. Tpe6oBaHus K HCMOJIHL30BAHUIO U 00eCTIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatomuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K yUeOHMKaM, HE OMyCcKaTh UX 3arpsa3HeHus
Y TIOPYH, IPUBOSIINX K IMOTepe HH(DOPMAINH, YXYIIAONINX yI000YHNTaeMOCTh, YCIOBUS YTCHHS
(moTepst 3MEeMEHTOB M300pakeHUs, MATHA, LAPAllMHBI, OTCYTCTBUE OJHOW MM OoJyiee CTpaHMUII,
CKJICMBaHUE CTPAaHUIl U MOBPEXKJIECHUE TEKCTa WM WJUIIOCTPALMM MPH PACKpbITHH, Aedopmarus,
MOTPENaHHOCTh OJI0Ka WK TIeperuieTa).

10.2. Tlpu wmcronmp30BaHMM y4eOHWKA IEPBOTO TO/AA, OH JOJDKEH OBITh CHaH B IIKOJIBHYIO
OuONIMOTEKY B OTJIMYHOM COCTOSHMHU: YHUCTHIM, II€JbIM, 0€3 TMOBPEXAECHUH U NOTepTOCTEH
KOpeEIlIKa, YIJIOB NepernseTa, 0e3 oTphiBa repernsiera ot 0J0kKa.

10.3. TIpu ucnosnb30BaHUM Y4eOHHKA BTOPOTO-TPETHETO I'0/ia, OH J0JKEH OBITh CAAH B IIKOJIBHYIO
OMOIMOTEKY B XOpOILIEM COCTOSIHUM: YHCTBIM, LEJIbIM, JOMYCKAIOTCS HE3HAYUTENbHbIE
MOBPEXJICHHS: MOTYT ObITh HEMHOT'O TIOTPENaHbl YTOJIKH MeperuieTa, KOpeuok (HO He MOpBaH).
10.4. TIpu wucroNb30BaHUH YYE€OHHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIaH B IMKOJIEHYIO
OUONIMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOIHBIM JIJIsl TAIbHEHIIEro HCIOIb30BaHMS:
YHCTBIM, JOIMYyCKaeTcsl HaJAphIB Kopeuika (He Oojee 1 cM. OT Kpas) W Ieperuiera B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu wucronp30BaHUK ydeOHHMKA IIECTH JIET W OoJiee, OH JIOJDKEH OBITh CJaH B INKOJIBHYIO
OUOIMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOIHBIM JIJISl TAIbHEHINEro MCIOIb30BaHMS:
YHUCTBIM, JIOMYCKAaeTCs HaJApBIB Kopelika (He Oosee 2-3 c¢M OT Kpasl) U IeperjieTa B MeCTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpeskaeHUs JOIDKHBI OBITh aKKYpPaTHO CKJIIGCHBI MTPO3pAvYHO OyMaroi, 1100 IIHpOKHM
MIPO3pPauyHBbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTeJIbHOM AesAITeIbHOCTH
11.1. TupexTop MIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHHU3alUI0 PabOThI MO CBOCBPEMEHHOMY
MOTIOJIHEHUIO OMOMMOTEYHOro (OHAA UIKONBHBIX Y4YeOHHMKOB, oOecrmeueHne OOydarommxcs



y4yeOHUKaMH, Y4YeOHBIMH TOCOOHMSIMH, Yy4eOHO-METOJUYECKUMH MaTepHuajlaMu, CpeACTBaMHU
00y4YeHHs U BOCIIUTAHUS.

11.2. 3amecturenp AUPEKTOpa MIKOJBI IO Yy4eOHO-BOCHHUTATEIBHOW paboTe OmpeaesieT
NOTPeOHOCTh ILKOJIBI B yY€OHMKaX, COOTBETCTBYIOLIMX MpOrpaMMaM OOYYeHHs, OCYLIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHMEM IMEAArOTHUYECKUMH pabOTHHKaMU B XoJe 00pa30BaTelbHOMN
NESITeIbHOCTH y4eOHUKOB, Y4EOHbIX MOCOOMH M y4eOHO-METOAMYECKHX MaTepuaioB B
COOTBETCTBUH CO CIIMCKOM, ONPEAEICHHBIM IIKOJIOH, COBMECTHO C YUYHUTEISIMU M 3aBEIYyIOLIUM
OMOIMOTEKON OCYIIECTBISET KOHTPOJIb 32 BBIIIOJHEHUEM OOYyJaroIUXcs €IUHbIX TpeOOBaHUI 110
WCIOJIB30BAHUIO M COXPAHHOCTH YI€OHHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTb 3@ BOCIHMTAaHHE Yy OOyYaroIIUXcCs
Oepe’KHOrO0 OTHOIICHUS K Y4eOHOW KHHIre, 3a COCTOSHHE YYEOHHMKOB M YYEOHBIX IMOCOOMI
o0yyaroIuxcs CBOEro Kjacca B TEUYEHHE Y4eOHOro Troja, CBOEBPEMEHHYIO Bbllady (crauy)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAWYECKHX TOCOOMI B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoM, YTBEP>KACHHBIM JUPEKTOPOM IIKOJbI.

11.4. 3aBenyromuii OMOIMOTEKONH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HH(OpMammu 00
o0ecreYyeHHOCTH Yy4eOHMKaMH, y4eOHbIMU MOCOOMSAMM M Yy4€OHO-METOAMYECKMMH MaTepHuajaMu
00yJaroImuxcs IMKOJbI, 32 OPraHU3alni0 padOThl OMOIMOTEKH MO BIJIa4€ M BO3BPATy YYeOHUKOB,
y4eOHBIX MOCOOMH M y4yeOHO-METOJIMYECKHX MaTepHasioB OOy4aroIIMMHUCH, 33 COXPaHHOCTh
OoubnmoreyHoro GoHaa yueOHOM TUTEPATypHI.

11.5. Poautenu (3aKOHHBIE TPEACTABUTENU) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTb MOJTYYEHHBIX YUEOHUKOB, Y4EOHBIX TOCOOMI U yueOHO-METOIUYECKUX MATEPHAIIOB U
BO3MEILAIOT UX YTpaTy WIK NOpUy OMOIMOTEKE LIKOJIBI.

11.6. Obyuatoniecss HECYyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YY€OHHMKOB, YYEOHBIX MOCOOWH U
y4eOHO-METOJUUECKUX MAaTepUaJIOB, OJYyYSHHbIX U3 (OH/A HIKOJIbHON ONOINOTEKH.

12. 3aka04YuTeIbHBIE N0JI0KEHUSs

12.1. Hacrosimee IlonoxkeHne o mKOIbHOM OHONMMOTEYHOM (OHAE, TOPSIKE ero (HOPMUPOBAHHMS,
y4eTa, MCII0JIb30BaHMsI U 00eCieueHHsI COXPaHHOCTH SBISIETCS JIOKAIbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha [legarornyeckoM coBeTe MIKOJIBI U yTBEp:KAaeTcs (MO0 BBOJUTCS B JEWCTBUE)
IIPUKA30M JUPEKTOPA OpraHU3aIMH, OCYILECTBIIAIONIEH 00pa30BaTENbHYIO NESTEIbHOCTD.

12.2. Bce m3MeHEHHUs M JOTOJIHEHHs, BHOCHMBIE B Hactosmiee [lonmoxenue, ohopmisiorcs B
MUCBbMEHHOW (opMe B COOTBETCTBUH JCHCTBYIOLIMM 3aKOHOJAATENLCTBOM Poccuiickoil
denepanuu.

12.3. Ilonoxenue o OubnmoreyHoM (oHJe 00pa30BaTENbHOM OpraHu3allUMKd NPUHUMAETCS Ha
HEONPeNENeHHbIN CpoK. M3meHeHnus u nonosiHeHHs K [lonokeHHMIO NMpHHMMAOTCA B IOPSIKE,
npenycMorpeHHoM 11.12.1. Hactosmero Ionoxenus.

12.4. Tlocne npunstus IlonmokeHust (WM M3MEHEHWH W JONOJHEHWH OTAEIBHBIX ITYHKTOB W
pa3aesioB) B HOBOM peaKLUy IPeablIylas peJakliys aBTOMaTHUECKN yTPAauuBaET CUILY.
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